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1. MACIIOPT PABOYEH TPOT'PAMMBI JJUCIHUILJIAHBI
«JOKYMEHTAIIMOHHOE OBECIIEYEHUWE YITPABJIEHWS

1.1. Ob6aacTh NpuMeHEeHUs MPOrPaMMBbI

PabGowyas mporpamMMa JUCHUIUIMHBI  SIBIISIETCSI YacThIO  OCHOBHOM  MpogecCHOHATBHON
oOpazoBarenbHOl mporpammbl B cooTBeTcTBUM ¢ @I'OC CIIO mo cnemmanbroctu 40.02.01 IIpaBo u
OpraHu3alysi COLMAIBHOTO OOecreueHHs YKpynHeHHOW rpynnsl cnenuansHocted  40.00.00
IOpucnpynenuus

1.2. MecTOo 1MCUMIJIMHBI B CTPYKTYpe 00pa30BaTe/JibHOM POrpaMMbl:

YueOHast gucHUIUIMHA  «J{OKyMEeHTalMOHHOE oOOecreueHne YIpaBiCHUs» OTHOCUTCS K
npodeccnoHaTbHOMY ITUKITY (00IIenpodecCHOHaTbHBIC JUCIUATIIIIHBI).

JucnunivHa HanpaieHa Ha (OPMUPOBAHHE CIIEAYIOIIMX KOMITETECHIIHI:

OO0mme KOMIIeTeHIMH, BKJIIOYA0IKe B ce0s1 ClIOCOOHOCTD:
OK 1. Ilonumams cywHoCcms U COYUATLHYIO 3HAYUMOCIb c8oell Oyoyuel npogeccuu, npossiams K Hetl
VCMOU4UBbI unmepec.
OK 2. Opeanuszogvieams cOOCMBEHHYIO 0eamenbHOCMb, 6blOUpams MUnossvie Memoovl U CHoCoOb
BbINOIHEHUS NPOPDECCUOHATLHBIX 3A0aY, OYEeHUBAMb UX IPheKmusHOCmy U Kauecmao.
OK 3. Ilpunumams pewieHus 6 CMAHOAPMHBIX U HECMAHOAPMHLIX CUMYAYUAX U Hecmu 3d HUX
0meemcmeeHHOCb.
OK 4. Ocywecmenramb nOuck u ucnoivb3oeanue uHgopmayuu, HeodOX00umou 011 3¢dexmusro2o
BbINOIHEHUS NPOPECCUOHATLHBIX 3A0aY, NPOPEeCCUOHATLHO2O U TUYHOCIHO20 PA36UMUSL.
OK 5. Hcnonvzosamv uHGOPMAYUOHHO-KOMMYHUKAYUOHHbBIE MEXHONO2UU 8 NpopecCUoHAIbHOU
oessmenbHOCmU.
OK 8. CamocmosmenvHo onpedensims 3a0a4u NpoYecCUOHANbHO20 U JUYHOCMHO20 PA38UMUS,
3AHUMAMbCA CAMO0OPA308AHUEM, OCOZHAHHO NIAHUPOBAMb NOBbIULEHUE K8ATUDUKAYUU.
OK 9. Opuenmupogamucsi 6 yci08usx nOCMOAHHO20 U3MEHEHUs NPAasosoli OA3bi.

IIpodeccuonanbHble KOMIETEHIINH, COOTBETCTBYIONIME BHAaM JeSITeIbHOCTH:

Ofecneyenne peaju3aluu NpaB rpaxiaH B cdepe NEeHCHOHHOro o0ecrnevyeHuss U
COLMAJILHOM 3ALLMTHI.
IIK 1.1. Ocywecmenamo npogeccuonanvnoe moaKosaHue HOPMAMUBHBIX HNPABOBbIX AKMO8 OJis
peanuzayuu npas epaxcoau 8 cghepe neHCUOHH020 obecnedenus U COYUaIbHOU 3aujumol.
IIK 1.2. Ocywecmenamob npuem 2paxcoan no ONpocam HNeHCUOHHO20 obecneyeHus U COyuaibHou
3auumol.
IIK 1.3. Paccmampusams naxkem OOKYMeHmMO8 Ol HAZHAYeHUsi NeHCUll, NOCOOUll, KoMneHcayutl, opyaux
8bINIAM, A MAKJHCE MeP COYUATLHOU NOOOEPAHCKU OMOENIbHbIM KAMe2OPUAM 2PANCOAH, HYHCOAIOUWUMCSL 8
COYUAaNbHOU 3awume.
IIK 1.4. Ocywecmenamv ycmanosieHue (HasHaueHue, nepepacuyem, nepeeood), uUHOeKcayuro u
KOpPeKmMupoBKy NeHCuUll, Ha3HauyeHue nocooull, KOMRNEeHCayuti U Opy2ux COYUaIbHbIX GbINIAM, UCNONb3)SL
UHPOPMAYUOHHO-KOMNBIOMEPHBLE MEXHOTIOSUU.
IIK 1.6. Koncynomuposamu epaxcoan u npedcmagumeneti 0puoudecKux auy no 60Npocam neHCUOHHO20
obecneveHus U COYUANbHOLU 3aUuUmbl.

1.3. Heuap 1 3212491 y4eOHOM JUCHUIINHBI — TPeOOBAHMSA K Pe3y/1bTATAM OCBOCHHS y4eOHOM
JUCHMILIMHBI:

B pesynbrare ocBO€HUS IUCIUILTUHBI 00YYaIOLIHICS JOKEH YyMeTh:
- 0pOpMIISATH OPraHU3aAIMOHHO-PACTIOPSAUTEIbHBIE JTOKYMEHTHI B COOTBETCTBUHU C JACHCTBYIOIIUM
I'OCTowm, B TOM uncie opopMIIsTh OCHOBHBIE YIIPABICHUECKUE TOKYMEHTHI,
- OCYHICCTBJIATH o6pa60TI<y BXOJAIINUX, BHYTPCHHUX W HUCXOOANIUX MOOKYMCHTOB, KOHTPOJIb 3a HX
UCIIOJIHEHUEM;



- 0(OpMIISTH TOKYMEHTHI JIJIsl TIepejaud B apXUB OpTaHH3AIIH.
B pe3ynbraTe 0OCBOCHMS TUCHUIUIMHBI 00yYaroHics TOIKEH 3HATH:
- IOHATHE TIOKYMEHTA, €r0 CBOIMCTBA, CIIOCOOBI IOKYMEHTHPOBAHNUS;
- IpaBWJIa COCTaBJIEHUS U O(OPMIIEHUS OPraHU3alMOHHO-PACIOPSIUTENbHBIX JAOKYMEHTOB (najee -
OPJI);
- CUCTEMY U TUIIOBYIO TEXHOJIOTHIO JOKYMEHTAIIMOHHOTO obecrieueHus ynpasienus (ganee - I0Y)
- ITIOTIPOU3BOICTBO B KaJIPOBOM CITyKOe€;
- 0COOEHHOCTH AENOMPOU3BOICTBA MO OOPALICHUSIM IPAXKAaH U KOH(UICHIIMAIBLHOTO JIeJI0POU3BOICTBA.

1.4. Koin4ecTBO 4acoB Ha OCBOEHHE TUCHHUILINHBI:
ITo 3a0unoii popme 00yueHus:
MakcumanbHas yuyeOHas Harpyska o0yvaroierocsi 68 yacos, B TOM yuciIe:

- 00s13aTeNbHAS ayIMTOpHAs yueOHast paboTel ooy4uaromerocss 10 gacos;
- BHEAYAUTOPHAs (CaMOCTOsITENIbHASA) yueHasi paboTa oOyuaroierocs: 58 4acos.

2. CTPYKTYPA U COJAEP)KAHWE YYEBHOM JTUCHUILINHBI
2.1.  O06bem y4yeOHOI TUCHMIJIMHBI U BUABI y4eOHOI padoThI

3aounasi popma 00yueHusn

Bup y4eOHoii padoThI O0beMm

4acoB
MakcumanbHas yueOHasi Harpy3ka (Bcero) 68
AynuTopHas yueOHasi padora (o0si3aTes1bHbIE YyueOHbIe 3aHATHS) (BCero) 10

B TOM YHCJIE:

JIEKIIUHU 4
NPAaKTUIECKHUE 3aHATHS 6
BueaynnTopHas (camocTosiTeIbHAs1) padoTa 00y4aruierocsi (Bcero) 58

ITpomesxyTouHas arrecranus B popme 3aueta — 3 ceMecTp




2.2. TeMaTH4ecKHUii IUIAH U cojiep:KaHue y4eOHO# THCIUIIMHBI «/[[0oKyMeHTauHOHHOe 00ecneyeHne yIpaBJIeHus»

3AOYHASA ®OPMA OBYYEHMUSA

HauMmenoBanue
pa3aesioB U TeM

Conep:kanue y4eOHOT0 MaTepHuaJia, MPaKTUYeCKHe 3aHATHS, CAMOCTOSITe/IbHAS Y4eOHast
paboTa o0y4aommxcs

O0beM
yacoB

YpoBeHb
OCBOEHUS

1

2

4

Tema 1.
CymHocTh
AOKYMEHTAIMOHH
oro odecnevYeHu s
ylpaBJieHHS.

Coaeprxanue yueOHOro MaTepuasa

Hepapxusi MUCTOYHMKOB JOKYMEHTAIIMOHHOI'O OOECHEYEHUs YNPaBJICHUS IO HOPUIAMYECKON
cune. [lomarus: «ympaBieHue», «uHPOpPMAILUA», «ylpaBIeHYECKas HWHPOPMALUL» U
«JOKyMeHT». OCHOBHO€ HAa3HAYCHHUE YIPABICHYECKUX AOKYMEHTOB. OCHOBHBIE 3aJaud U
¢byHKIMH  coyk0 JOKyMEHTAllMOHHOTO OOECHEYEHUs YIpaBJICHUS B  COBPEMEHHBIX
OpraHH3alMsIX.
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Jlekuuu
1. CymHOCTh TOKYMEHTAIIMOHHOTO 00eCIIeYeH sl YIpaBICHHUSI.

IIpakTuyeckoe 3aHsATHE

Omnpoc o teme 1.

[inan onpoca.

1. HopmMaTuBHO-TIpaBOBasi OCHOBA JIOKyMEHTAIIMOHHOTO 00ECIICUCHUS YIIPaBJICHUSI.
2. TepMuHOIOTHYECKast OCHOBA IOKYMEHTAIIMOHHOTO 00eCTIeueH sl YIIPaBICHNUSI.

3. Opranu3zanus ciayk0bl TOKYMEHTAlIMOHHOTO 00eCTIeYeHHsI YIpaBICHUSI.
HUnmepaxmusnas chopma o06yuenus.
OOcyxneHue B TpyIllne BapHaHTOB
JIOKYMEHTAIIMOHHOTO O0eCTICYCHUSI.

MOJIO)KEHUN O

CTPYKTYPHOM  TIOAPA3ACICHUU

CamocrosiTesibHAs padoTa 00y4arOIMMXCH

N3yuenne peKOMEHIOBAHHON JIUTEPATYPHI U JIEKIHUM, IOATOTOBKA K IPAKTUYECKOMY 3aJaHUIO
U OIIpoCy.

CocraBieHne NO0JI0XKEHUS O CTPYKTYPHOM MOJIPa3A€IeHUN JOKYMEHTAIMOHHOIO 00ECTIEYEeHNUS.
CocraBiieHne CX€Mbl OpPraHM3aLMOHHOM CTPYKTYpbl MOAPA3JENICHUs JOKYMEHTAIIMOHHOTO
o0OecrneveHus ynpaBIeHusl.
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O3HaKOMMTEIILHBIN

Tema 2.
JdoxymeHTHpOBaH
ne
yIIpaBJIeHYeCKOMI
AeSITeJIbHOCTH.

Conep:xanue yueOHOro MaTepuaJa

[TonsTHE: «BHI YIPABICHYCCKOTO JTOKYMEHTa», €ro CBI3b ¢ (DYHKIHMSIMH YIIPaBIICHUS.
OYHKIMM yNPaBICHUYECKOTO JOKYMEHTA: yIpaBlieHYecKas; (pYHKIHS XpaHEHUsS CBEICHUH,
JOCTOBEPHOCTh KOTOPBIX 3aBepeHa; HaydHas; IpaBOBas; COIMAIBbHAS, KYyJIbTypHas;
nH(popMalMOHHAas; KOMMYHUKaTuBHas. Kiaccudukamus yrnpaBieHUYECKUX IOKYMEHTOB IO
cojiepkanuio (10 BHJIAM  JICITEIBHOCTH):  OpPTaHHW3AI[MOHHBIC,  PAaCIOPSIUTEIbHBIC,
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PenponykruBHBII

4




HaumeHoBaHue Conep:kanue y4eOHOT0 MaTepHuaJia, MPaKTUYeCKHe 3aHATHS, CAMOCTOSITe/IbHAS Y4eOHast Oo0bem YpoBeHb
pa3/ieJioB M TeM paboTa o0yyawmmxcs 4acoB OCBOEHMA
1 2 3 4
uHpOpMallMOHHO-cTIpaBouHble.  CraHmapTu3auus W yHUQUKAUS  YIPaBICHUECKUX
JIOKYMEHTOB. YHaubunupoBanHas cuctema OpraHU3alMOHHO-PACTIOPSAUTEIBHOM
JNOKYMEHTallMi. BHIbl OpraHMW3alMOHHBIX, PACIOPAOUTEIBHBIX H  WH(POPMALUOHHO-
CIPAaBOYHBIX IOKYMEHTOB, UCIIOJIb3YEMbIX B YIIPaBICHUH.
TpeboBanust k cofep)aHuio U GopMe yrpaBIeHUYSCKHX AOKYMEHTOB. [lopsaok odopmiieHus
JOKYMEHTOB: HyMepainusi cTpaHul, odopmieHHe AarT, OOIIENPHUHITHIE COKpalleHus,
odopmiteHrne 1MpoBOH HHPOpPMAIMK, MaTeMaTHdeckue (HopMyIbl, ohOpMIICHUE TaOJIHII,
3Haku npenuHaHus. COCTaBlIeHHWE YIPaBICHYECKUX JIOKYMEHTOB. SI3bIK M CTHJIb JI€JIOBOM
JOKYMEHTAIlMK: OO0IIasi XapaKTepuCcTHKa. PemakTupoBaHWe YIpaBIECHUYECKUX JTOKYMEHTOB.
DTUYecKue acleKThl MUChbMEHHBIX KoMMYyHHKaluil. CocTaBieHue u ohopMIIeHHE JOKYMEHTOB
B YCIIOBHSIX TPHUMEHEHHs BBIYMCIUTEIBHOH W JJIEKTPOHHOW TexHWKU. CocTaBlieHHE W
odopmIIeHHE OCHOBHBIX YIIPABICHUECKUX IJOKYMEHTOB: YCTaB, IMOJOKEHHE O CTPYKTYpPHOM
MOJIPa3/IeIIeHNH, TPOTOKOJBI, AKThI, 3aKIIOYCHHS, CIY)KCOHBIC 3alUCKH, JOKIAJbl, TUIAHBI,
0030pBbl, CIIPaBKH, MUChMA
[TonsaTue: «pekBu3uT». [IOCTOSTHHBIE U TIEPEMEHHBIE PEKBU3UTHI, TIOPSIIOK MX HAHECCHHS MPH
COCTaBJICHUH JOKyMEHTa WiHu padore ¢ HUM. Cxema pacroyiokeHus pekBu3uToOB. [IpaBumna
oopmieHnsT peKBU3UTOB. YTIIOBOE W TMPOIOIBHOE PACIOIOKEHHE PEKBU3UTOB JTOKYMEHTA.
CrpykTypa nokyMeHTa. OnrcaHue U OCHOBHBIE NTpaBuiia 0(OpMIIEHUS] pEKBU3UTOB TJOKYMEHTA.
Jlekuuu 1
1. JlokymMeHTHpOBaHNE YIPABICHYECKON e TEIbHOCTH.
IIpakTuyeckue 3aHATHA 2
Omnpoc o teme 2.
[iman onpoca.
1. CBA3b TOKYMEHTALMOHHOTO obecrieueHust ¢ GYHKIUAMU YIPABICHHS.
2. Tunonorus ynpaBieHYECKUX TOKYMEHTOB.
3. Crangaptusanus v yHU(DHUKAIUS YIPaBIEHIECKUX TOKYMEHTOB.
4. O6mue TpeboBaHwMs, MPEIBIBIAEMBIE K JOKYMEHTAM:
Humepaxmusnas gpopma ooyuenus
OO6cyxnenue B rpymme Habopa JOKYMEHTOB, 0OECIICUMBAIONINX COMPOBOXKICHUE pPeaU3aIlun
YIIPaBJIEHYECKOTO pEeIICHUS.
CamocrositesibHas padoTa o0y4yauuxcst 19




HauMmenoBanmue
pa3aesioB U TeM

Conep:kanue y4eOHOT0 MaTepHuaJia, MPaKTUYeCKHe 3aHATHS, CAMOCTOSITe/IbHAS Y4eOHast
paboTa o0y4aommxcs

O0beMm
yacoB

YpoBeHb
OCBOEHUS

1

2

4

N3yueHnne peKOMEHIOBAHHON JIMTEPATYPhI U JIEKLIUH, IOJrOTOBKA K IIPAKTUYECKOMY 3a1aHUI0
U OIIpOCYy.

Pa3paboTka IOKyMEHTAI[IOHHOTO COIIPOBOXKJCHUS YIPABIEHUECKOIO PEIICHHUS B OpPraHU3aLUsIX
CHUCTEMBbl  COLMAJbHOM  3aIlllUThl  HaceleHHs (KOHKPETHOE  YNPABICHYECKOE  peIleHUE
bopMynHpyeTcs npenojaBaTesnem).

Pa3zpa0Ootka mabiaoHa M CTPYKTYphbl TEKCTAa OpPraHU3ALMOHHO-PACHOPSIUTENBLHOIO JOKYMEHTa B
3JIEKTPOHHOM BHJIE.

OdopmiieHre OCHOBHBIX PEKBU3UTOB JOKYMEHTOB Ha opmare A4.

Tema 3.
Kanposoe
JeJIONPOU3BO/JICTB
0.

Conep:xanue yueOHOro MaTepuaJia

YHudunupoBaHHas cucTeMa OpraHU3aIlMOHHO-PACTIOPAIUTENFHON JOKYMEHTALIUU 110 KaJIpaM.
JIOKyMeHTaIsi TPYAOBBIX OTHOIICHWH B KaApoBhIX ciyxkOax. CocTaB JOKYMEHTOB IIO
auyHoMy coctaBy. CocraBieHue u  odopMIIeHHE 3asBICHHUI, TPYyIOBOrO JOrOBOpa
(KOHTpaKTa), JIMYHOM KapTOUuku GOpMBI T2, MPHUKA30B MO KaJapaM, XapaKTEePUCTHKH
paboTHHKa, aBTOOMOrpaduu pabOTHHWKA, aHKEThl PAOOTHHMKA, JIMYHOTO Jejla pabOTHUKA.
TpynoBas kHIKKa: BbIada, ohopmieHue, xpaneHrne. @opMupoBaHUE W HOMEHKJIATypa Je 110
kagpam. [IpaBuna XxpaHeHus KaJpoBOil JOKyMEHTaIUH.

[TocranoBnenue [IpaButensctBa PO ot 27.11.2006 Ne 719 «O6 yrBepxkaenuu Ilonoxxenus o
BOMHCKOM yuéTe». Meroauyeckue peKOMEHJAllMM 10 BEJEHHWI0O BOMHCKOTO Yy4éra B
opranuzanuu. HopmaTtnBHas 0OCHOBa TJOKyMEHTHUPOBAHUS BOMHCKOTO y4eTa B OpTraHH3aIlNH.
JIOJDKHOCTHAsE MHCTPYKIMS OTBETCTBEHHOTO 3a BeJEHHME BOMHCKOro ydera. [Ipuka3 o0
OpTraHU3aIi BOMHCKOTO yuéTa. JJOKyMeHTBI, HeOOXOIMMBIE /ISl BECHUSI BOMHCKOTO Y4&éTa B
OpraHu3alyy. XpaHeHHe JOKYMEHTOB BOMHCKOTO y4ETa.
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Jlexknun
1.KaznpoBoe 1enonpon3BoACTBO.

IIpakTuyeckue 3aHATHS

Omnpoc no Teme 3.

[nan onpoca.

1. lenompon3BOACTBO B KapOBOil cIyKoe.

2. JIOKyMEHTUPOBAHUE BOMHCKOTO YUETA B OpraHU3AIUH.
Hnumepaxmusnas ¢popma ooyuenus.

OO6cyx/1eHrne BapuaHTOB MPOEKTOB MPUKA30B.

IIponykTUBHBIN




HauMmenoBanmue
pa3aesioB U TeM

Conep:kanue y4eOHOT0 MaTepHuaJia, MPaKTUYeCKHe 3aHATHS, CAMOCTOSITe/IbHAS Y4eOHast
paboTa o0y4aommxcs

O0beMm
yacoB

YpoBeHb
OCBOEHUS

1

2

4

CamocrosiTesibHas paboTa 00y4arOIMMXCs

N3ydyeHne pekoOMeHJ0BaHHON JTUTEPATyphl U JIEKIUH, OJTOTOBKA K MPAKTUYECKOMY 3aJJaHUIO
U OIIpoCy.

3anosiHeHHE TUYHOU KapTouku Gopmbr T2.

Cocrapnenue nmpukasa o0 opraHu3ali BOMHCKOTO yuéra.

CocraBiieHue npoeKkTa nprkKasza o mpueMe Ha paboTy, O MOOIIPEHUH, 00 YBOIbHEHUH U JIP.
CocraBieHrne HOMEHKJIATYPHI JIEN MOJIPa3/IeIeHus 0 paboTe B KaJIpaMHu.
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Tema 4.
TexHoJorus
padoThI ¢
JOKYMEHTAMH.

Conep:xanue yueOHOro MaTepuaJia

[Tonstue nokymeHTo000poTa. OCHOBHBIE MOTOKM YIPABIEHUYECKUX JOKYMEHTOB: BXOJSIIMM,
UCXOJALINMA, BHYTpeHHUH. J[BHKeHUE BXOASIIMX YIPaBIEHYECKUX JOKYMEHTOB: INEpBUYHAs
00paboTKa, perucTpamusi, pacCMOTPEHHE PYKOBOACTBOM OpraHM3alvu, Iepegada Ha
UCIIOJIHEHUE, KOHTPOJIb 32 UCIOJIHEHNUEM, CIIMCAaHUE UCIIOJHEHHOrO IOKYMEHTA B J1eJ10. DTalbl
MIPOXOKJCHUSI UCXOASIINX JOKYMEHTOB: MOATOTOBKA IIPOEKTa, COTJIaCOBaHME, 10padoTKa 10
3aMeYaHusIM, perucTpanus u otnpaBka. Pabota ¢ BHYTpEHHUMHU JOKYMEHTaMH: COCTaBIICHHUE
MIPOEKTa TEKCTa JOKYMEHTa, COIJacoBaHME, J0paboTKa [0 3aMeyaHUsIM, perucrparms,
THpaXUpPOBAaHME, Iepeada Ha HCIOJIHEHHE, KOHTPOJIb HCIIOJIHEHHs JTOKYMEHTOB, CIIHCAaHUE
HCIIOJIHEHHOTO TOKYMEHTA B JEJI0.

besonacHocTh  IIeHHBIX  MH(OpPMAIMOHHBIX  pecypcoB. lleHHas  uHpopmauus |
KOH(UIEHIMabHbIE JTOKyMEHThl. [loHsATHE KOH(UIEHIHATIBHOTO J0KyMeHTa. OCHOBHBIE
HOPMATHUBHbIE  JOKYMEHTBI, perjaMeHTHpylomue pabory ¢  KOH(UIEHUIHAIbHOM
uHpopmanueii: PenepanbHble 3ak0Hbl «O0 MHPOpMaLK, HHOOPMALIMOHHBIX TEXHOJOTUAX U
o 3amure uHpopmanuu» ot 27 utonst 2006r. Ne149-D3 «O koMmMepueckoit TaitHe» oT 29 urons
2004 r. Ne 98-®3. [Topsiiok pabOThI ¢ KOHPHUIEHIUATBHBIMU JOKYMEHTAMH.

OOmiast XxapakTepuCTUKa M BUIBl OPraHU3ALMOHHBIX TEXHUYECKUX cpenacTB. llepcoHanbHble
KOMITBIOTEPHI B COBPEMEHHOM Jieionpon3BoacTBe. [lopsiok opranuzanum JOKyMEeHTO000poTa
C MHCIIOJIb30BAaHUEM CPEACTB TeEIeKOMMYHUKauuu. llpaBuna W MopsIok THpaKUpOBaHUSA
JOKYMEHTOB. ABTOMAaTHU3WPOBAHHBIE CUCTEMBI JOKYMEHTOO00pOTa

Homenknarypa pen. PekBU3UTBI HOMEHKJIATypbl 1€l HAUMEHOBAHME OpraHM3alluH,
HaUMEHOBaHME BHUJA JOKYMEHTa, JaTa, HOMEp, MECTO COCTaBleHHs, Ipud yTBEpKICHUS,
3aroJOBOK K TEKCTY, TEKCT, NOAmHUCh, Ipu¢ cornacoBanusa. ConepxareiabHas YacTb
HOMEHKJIATYPHI JIe: UHACKCHI JIeJl, 3ar0JIOBKHU JIEJI, KOJMYECTBO JI€Jl, CPOKU XpaHEHHUS 1 HOMEP

12

IIponykTUBHBIN




HaumeHoBaHue Conep:kanue y4eOHOT0 MaTepHuaJia, MPaKTUYeCKHe 3aHATHS, CAMOCTOSITe/IbHAS Y4eOHast Oo0bem YpoBeHb
Pa3/1eJioB U TeM paboTa o0yyawmmxcs 4acoB OCBOEHMA
1 2 3 4
CTaThu 1O TNepeuHto, mnpumedyanus. DopmupoBanume nen. I[lpusHaku 3aBeneHHs eIl
TpeboBanust k GopmupoBanuto aen. [IpaBuna rpynnupoBKH JOKYMEHTOB Jeja 1O BUAAM U
xpoHosioruu. IloAroToBKa JOKYMEHTOB K apXMBHOMY XpaHEHMIO. DKCIEpTH3a LEHHOCTH
nokyMeHToB. CocTaBlieHHE OINUCEH ISl MOCTOSHHOTO M BPEMEHHOTO CpPOKOB XpaHEHUS
JOKYMEHTOB, J€J MO JIMYHOMY COCTaBy. AKTBI O BBIACICHMM K YHHUYTOXCHHIO NIl C
UCTEKIINMH cpokamu xpaHeHusd. [lonHoe u yactuyHoe oopmieHue aein
Jlexknuu 1
1. Texnonorus paboThI C TOKYMEHTAMHU.
IMpakTuyeckue 3aHATHS. 1
Omnpoc o teme 4.
[inan onpoca.
1. Opranu3anys o0LIEro U CIENUAIbHOTO JOKYMEHTO000POTA.
2. Texuuueckoe obecrieueHre paboThI C TOKYMEHTaAMHU.
3. CucreMaTu3anus yrnpaBieHUECKUX TOKYMEHTOB.
4. XpaHeHHe yIpaBIeHIECKUX TOKYMEHTOB.
HUnmepaxkmusnas popma ob6yyeHus.
OO6cyxneHue B rpyIme arOpUTMa PETUCTPALIMN BXOISIIEH U HCXOIAIICH JOKYMEHTAIIHH.
OOcCyXeHHEe B TPYIIIE BAPHAHTOB HOMEHKJIATYP JICII.
CamocrosiTesibHas paboTa 00y4aromMXCcs 10
N3ydyeHne pekoMeHJ0BaHHON TUTEpaTyphl U JEKIUH, MOATOTOBKA K MPAKTUYECKOMY 3a/IaHUIO
U OTIpOCYy.
CocraBiienue U 3anojHeHHE (OPMBI KypHAJIA PETUCTPALIMU BXOISAIMIUX JOKYMEHTOB, UCXOSIINX
JTOKYMEHTOB.
CocraBneHrne HOMEHKIIATYPHI JIEII.
CocraBnenue llepeduns MOKyMEHTOB, KOTOpBIE HE MOTYT COCTaBISATh KOMMEpPYECKYI0 TaWHy B
opranusanuu (KOHKPETHast OPraHu3aIys BEIOMPAETCs MPeroaBaTeaem).
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3. YCJIOBUSA PEAJIM3ALIMU ITPOT'PAMMBI JIMCHUTIJIMHBI

3.1

MaTepI/IaﬂLHO-TeXHI/I'{eCKaﬂ 0a3za

3.1.1. OcHameHHOCTH y4eOHbIX KaOUHETOB, JJA00PATOPHil, MACTEPCKHUX W JAPYIrHX IOMeIeHHI 1JIA

peasiu3anum 00pa3oBaTeIbHON MPOrPaAMMBbI

HaumeHnoBaHue yuyeOHBIX Ka0MHETOB, 1a0opaTopuii,
MAaCTePCKHUX U APYTUX NOMeleHUil 1JIsl peaju3anun
o0pa3oBaTeIbHOM NPOrPaMMBbI

OcHaleHHOCTh y4eOHbIX KaOMHETOB,
J1adopaTopHuii, MACTEPCKHUX U APYTHUX
NOMelleHU VISl peaju3anun
o0pa3oBaTe/IbHON NPOrPaMMBbl

Vyebnas  ayaurtopus 3aHATUN

CCMHUHAPCKOIo

JUISL
KypCOBOTO
(BBIMIOJTHEHUST  KYPCOBBIX  paboOT), TPYIIOBBIX H
WH/IMBUYAIbHBIX KOHCYJbTAIUN, TEKYIIEr0 KOHTPOJIS
u MIPOMEKYTOUHOU Kabuner
poheCCUOHATIBHBIX
COITMANILHOTO 00ECTICUCHHSI

[IPOBEACHUSA

THIIA, IIPOCKTUPOBAHUS

aTTcCTallu.

mucuurnH.  Kabuaer mpaBa

CHeIHaTH3UPOBaHHAs MEOETb U TEXHHYECKHE
cpenctBa  oOydeHHWs, — CiIyXamue s
MIPEACTABICHUS y4aeOHOI uHdopMaIuu
OonplION  ayauTopuu: — pabouee  MeCTO
npernojaBarens, — pabouyne  mecra iAo
0o0y4aromuxcsi, J0CKa MarHUTHO-MeEJIOBas,
TEMATUYCCKHE TUIAKATHI

CHGHI/IaHI/I?»I/IpOBaHHaH ayauTopus, 060py,HOBaHHaH JIA

IIPOBEJICHUS 3aHATUN 1o MH(GOPMAaLMOHHBIM
TeXHOJIOrMAM. KOMIBIOTEpHBIN Kiacc ¢ AOCTYIIOM K
JlaGoparopus

MH(POPMALMOHHBIX

cetu  "WuTepHer". UH(POPMATUKH.
JlaGopaTopus

npodeccHoHATEHOM

TEXHOJOTHA B
nesitenpHocTH.  Jlaboparopus

TEXHUYCCKUX CPCACTB O6y‘IeHI/I$[

KOMIIBIOTCPHAA TCXHHUKA C OOCTYIIOM K CCTH
«HTEepHeT» u B SIIEKTPOHHYIO
nH(OPMAIMOHHO-00Pa30BATEIHLHYIO cpeny
OpraHW3anud,  TeMaTHYECKHE  IUJIAKaThl,
pabodyee MecTo mpernojaBarens, padoune
MecTa [T 00yJaroIIuXCs

Criennanu3upoBaHHasi ayAUTOpHsi, 000pYJOBaHHAS IS
IIPOBEICHUS 3aHATUAN 1o MH(POPMALMOHHBIM
TexHoJorusM. KOMIBIOTEpHBIN KiIacc C JOCTYIOM K
cetu "Hntepner". JlaGopatopus  MH(OPMATHUKH.
JlaGopatopust  MH(MOpPMAIMOHHBIX  TEXHOJIOTUH B
Jlaboparopus

MpOoPECCUOHAIBHOW  JIESITEIbHOCTH.

TEXHUYCCKUX CPCIACTB 06y‘-I€HI/I$I

KOMIIBIOTCPHAA TCXHUKA C OOCTYIIOM K CCTH

«MHTEepHET» u B AIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaTEIbHYIO cpeny
OopraHusalunu, TEMATHUYCCKHUEC I1IJIaKaThl,

paboure MmecTa s oOydaromuxcs, pabouee
MECTO TPETIOAaBaTEINS

Crnenunanu3upoBaHHas ayaIuToOpusi, 000pyAOBaHHAs JJIs

MPOBEICHUST  3aHATHH  TI0 WH(POPMAIMOHHBIM
TeXHOJIOTUAM. KOMIBIOTEpHBIN Kiacc ¢ JOCTYIIOM K
JlaGoparopus
JlaGopatopus  MH(pOPMAIIMOHHBIX

npodeccnoHaNbHOMI

TCXHUYCCKUX CPCACTB O6y‘-ICHI/I$I

cetu  "UHTepHer". MH(OPMATUKH.

TEXHOJIOTUA B

nesrenbHocTH.  JlaGoparopust

KOMITbIOTEpPHAsE TEXHHMKa C JIOCTYIOM K CETH
«MHTEepHET» u B AIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEIbHYIO cpeny
OopraHu3aluu, TEMATHUYECKHUEC I1J1aKaThI,
paboune MmecTta s obOydaromuxcs, pabouee
MECTO TMPETIOAaBaTEIs

VYuebHas ayauTopust AN TPOBEACHUS  3aHATHMA
JEKIIHOHHOT O VYuebnas  aynuTopus Ui
IIPOBEJEHUS 3aHATHH CEMMHAPCKOTO THUIIA, KYPCOBOTO
NPOEKTUPOBAHUS  (BBIMOJIHEHUS KYPCOBBIX paboT),

THIIA.

TPYNIIOBBIX M WHIUBHUIYAJIBHBIX  KOHCYJIbTAIUH,

ClielMaIn3upoBaHHas MeOernnb u
TEXHUYECKUMHU CpeAcTBaMu o0yueHus,
CIIy)Kalllue ISl TIPE/ICTaBJICHUs  y4eOHOU
uHpopManuu OOJBIIONW ayAUTOPHH: pabodue
MecTta s oOydJaromuxcsi, padouee MecTo

npernojaBatens, Kadeapa ¢ CEHCOPHBIM
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TCKYLICTO KOHTPOJIA U HpOMeHCYTOqHOﬁ aTTeCTalluu

HKpPaHOM u KOMITIBIOTEPOM, JKpaH
IIPOEKIMOHHBIN, IPOEKTOP, JOCKA MArHUTHO-
MeJIOBasl, HarJsiHble ocoOus

VYyeOnas ayauTopust I TPOBEICHUS  3aHATHI

JEKUMOHHOIO  TuUna. YueOHass  ayauTopus  AJs
NPOBEJCHUS 3aHATUH CEMUHApPCKOTO THIIA, KypCOBOTO
KYpCOBBIX  paboT),

HHIWBUAYAJIBbHBIX

MPOCKTUPOBAHUSL  (BBIMOJIHEHUS

IPYIIIOBBIX U KOHCYJIbTALUH,

TCKYLICTO KOHTPOJIA U HpOMGHCYTOqHOﬁ arTeCTaliuu

CIIeUATTM3UPOBAHHAS MebOenb u
TEXHUYCCKHUMHU cpeacTBaMu o0y4eHHs,
CIy)Xamue JUis TPEACTaBICHUS  y4eOHOU

nHpopManuu OOJBIION ayIUTOPHH: padbouune
MecTa g oOydarommxcs, padodee MECTO
npernoyasarens, kadeapa ¢ CEHCOPHBIM
SKpPaHOM u KOMITBIOTEPOM, JKpaH
MPOCKIIMOHHBIN, MPOEKTOpP, JOCKA MarHUTHO-
MeJIOBas, HaTJISIIHBIE IIOCOOHS

VYyeOHas ayauTopus Ui NMPOBEACHHUS MPAKTHYECCKUX
3aHATUM, JAUCHUIUIMHAPHOW, MEXIUCUUIUIMHAPHOU U
MOJYJIbHOM TOJATOTOBKH, KYpCOBOTO MPOEKTHPOBAHUS
pabor),
WHJMBUIYAIbHBIX KOHCYJIBTAIMM, TEKYIIEr0 KOHTPOJIS

(BBIIIOJIHEHUSI ~ KYpPCOBBIX IPYNIOBBIX U

Y IIPOMEKYTOYHOM aTTECTalluU

CHeNHATU3UPOBAHHAS MEOETh U TEXHUYECKHE
cpeactBa  oOydeHMs,  chayxamuge Ui
IIPEACTABIICHUS yueOHoOM uHpopMauu
Oonpuiod  aynuTopuM:  paboyee  MeCTO
npenogaBaTens, — pabounme  Mmecra U
00yyaroImuxcs, J0CKa MarHUTHO-MEJI0Bast

VYyebnas  ayauTopus 3aHATUN

JICKIIMOHHOI'O

VTS
VYuebOuas

MIPOBEIICHUS
THTIA ayuTOpus IS
MIPOBEJICHUS 3aHITHI CEMHHAPCKOTO THUIIA, KYPCOBOTO
MPOEKTUPOBAHUS  (BBIMOJIHEHUS KYPCOBBIX paboT),
TPYIIOBBIX WHIMBUAYAIBHBIX  KOHCYJIBTAIUH,
TEKYIIET0 KOHTPOJIE M MPOMEXKYTOYHOW aTTecTaluu

VYueOHblil 321 CyeOHBIX 3aceJaHul

u

CHeIHaTU3UPOBaHHAS MEOCTh U TEXHUYCCKHE
cpenctBa  oOydeHHWs, — CIyXamue  JUis
NpeCTaBIICHUS y4eOHOM UHPOpPMALIUU
OONBIION aynuTOpUHU: pabouume MecTa It
oOy4aromuxcs, pabouee MEeCTO
mperojaBaTesiss,  JKpaH  MPOCKIIMOHHBIH,
MIPOEKTOP, JOCKa MAarHUTHO-MEJIOBast

Crnenuanu3upoBaHHas ayAUTOpuUsi, 000pyaoBaHHAS IS
IIPOBEICHUS 3aHATUAN 1o MH(POPMALMOHHBIM
TexHoJorusM. KOMIBIOTEpHBIN KiIacc C JOCTYIOM K
Jlaboparopus
MH(OPMaLIMOHHBIX

cetu  "Hutepner",
Jlaboparopust

npo¢ecCuOHAIBHON

MH(OPMaTUKH
TEXHOJIOTMM B
nesitenbHocT  JlaGopaTtopust

TEXHUYCCKUX CPCIACTB 06y116HI/I${

KOMIThIOTEpHAsI TEXHUKA C JIOCTYIIOM K CETH
«HTepHET» u B AIEKTPOHHYIO
MH(}OpPMaLlHOHHO-00pa30BaTEIbHYIO cpeny
OopraHu3aium, padourne mMecrta o0y4aronuxcs,
pabouee MecTo MpernoaBaTelis, TeMaTHUeCKue
TTaKaThl

CriennanusupoBaHHas ayaUTOpHsi, 000pyJOoBaHHAs JUIs

MIPOBEACHUS 3aHATUH o MH(OPMALIOHHBIM

TCXHOJIOTHUAM. KOMHLIOTCpHLIfI KJIacC C OOCTYIIOM K

KOMITbIOTEPHAsE TEXHHMKAa C JIOCTYIIOM K CETH
«HTEepHET» u B AIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaTEIbHYIO cpeny
opraHusainum, padoure mMecra o0yJarouuxcs,

cetru  "Untepner", JlaGopatopus  uHPOpPMATUKU
a6 . pabouee MecTO mpernoiaBaTens, TeMaTHYeCKHe
a
OpaTopusi  MHQOPMAUMOHHBIX — TEXHONOTHHA B | L .. oo
npodeccuoHanbHOM  AedrenbHocTH  JlabopaTopus
TEXHUYECKHUX CPEJICTB O0yUECHUS
OOyuaroecss HMMEIOT JOCTYN K  COBPEMEHHBIM HpOQEecCCHOHATIbHBIM  0a3aM  JaHHBIX H

nH(OpPMallMOHHBIM pecypcaM ceTu MHTepHer,

B TOMEMICHUSX JUIs CaMOCTOATEIBbHONH paboOThI

o6yqa101u1/1xc;1, OCHAIlICHHBIX KOMHBIOTCpHOfI TEXHHUKOM C JOCTYIIOM K CCTH ((I/IHTepHCT».
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3.1.2. KoMIJIeKT JIMIEH3HOHHOT0 TPOrpaMMHOro odecrevyeHust

1.Maiikpocopt WinPro 10 SNGL Upgrd OLV NL Each Acdmc AP;
2.Maiikpocogpt OfficeStd 2019 RUS OLV NL Each Acdmc AP
3.Kaspersky Endpoint Security 11 s Windows;

4.Cuctembl Koncynperant I1oc;

5.MudopmannonHo-cipaBoyHas cucrema «Koaekey;
6.MHpopManimOHHO-TIpaBOBAas cucTeMa «3akoHOaTenbCTBO cTpan CHI »,
7.2nexTpoHHbIN iepuoanyeckuii cipaBoyHuk "Cucrema TAPAHT".

3.2. [lepeyeHb COBpPeMEHHBIX MPOGecCHOHATBHBIX 023 JAHHBIX MO TUCHUILINHE
(MeKTUCHMITIMHAPHOMY KYPCY)

1. Enunas mexBeqoMcTBeHHas HWHGOpMamMoHHO — cratuctudeckas cuctema (EMUCC) — Pexum
noctyna: https://fedstat.ru/

2. baza pgaHHBIX  TmMOKa3aTened — MyHHMIMIAJIbHBIX  oOpasoBanmii —  Pexxum  gocryma:
https://rosstat.gov.ru/storage/mediabank/Munst.htm

3. TIPEJIOCTABJIEHME CBEJIEHUM W3 EI'PIOJI/EI'PUIT B DJIEKTPOHHOM BUJIE — Pexum
noctyna: https://egrul.nalog.ru/index.html

4. T'ocynapcTBeHHas aBToMaTtu3upoBaHHas cucteMa Poccuiickoir  ®@epepaunn «lIpaBocynue» - Pexum
nocryma: https://bsr.sudrf.ru/bigs/portal.html;

5. BaHk peleHuit apOUTpaxHbIX cynoB — Pexxum mocrtyma: https://ras.arbitr.ru/

6. baza nanubIX cyneOHbIX akTOB — Pexxum gocryma: http://bdsa.minjust.ru/

7. baza pemenuii u npaBoBbiX akToB (DenepanbHON aHTUMOHOMOJBHOW CiykObl — Pexxum poctyma:
https://br.fas.gov.ru/

8. bankx pemenuii Koucturymmonnoro Cyna Poccuiickoii ®egepanuun — Pexum gocryma:
http://www.ksrf.ru/ru/Decision/Pages/default.aspx;

9. T'ocynapcTBeHHas crcTeMa MpaBoBoil HH(opManuu — Pexxum mpoctyma: http://www.pravo.gov.ru/.

10. depepanbHBIA TOPTAT MPOSKTOB HOPMATHBHBIX akTOB — PexxuM noctyna: https://regulation.gov.ru/
11. Cucrema obecrieueHust 3aKOHOIATEIbHOM AesaTenbHOCTH — Peskum moctyma: https://sozd.duma.gov.ru/

3.3. Y4yeOHble (110 JMCHUILIHHE) M YUeOHO-MeToAnYeckHe (M0 MeKIUCHUIITIMHAPHOMY KYpCY)
3J1eKTPOHHBbIE U31aHM, BKJII0OYasi 31eKTPOHHbIe 0a3bl NEPHOANYECKUX M3AaHMIT
VYuyebHble (MO JIUCHUIUIMHE) M y4eOHO-MEeTOJMuYecKue (M0 MEXAUCHUIUIMHAPHOMY KYypCy)
QJIEKTPOHHBIC W3/aHUs, BKJIOYAs DJCKTPOHHBIE 0a3bl TEPUOTUYECKUX W3JAHHWHA, JOCTYIMHBI IS
3apETUCTPUPOBAHHBIX B DJEKTPOHHOM HH(POPMALMOHHO-00pa30BaTeIbHON Cpele YyHHBEpCUTETa

IIOJIb30BaTENEH.

3.3.1 IlepeyeHsb 3J1eKTPOHHBIX 0a3 MEPUOAUYECKHUX U3TAHUI

baza nmanupix "HAYYHASA OJIEKTPOHHAS BUBJIMOTEKA eLIBRARY.RU", pa3memiena B cetu
"Uurepuer" mo aapecy https://elibrary.ru

3.3.2. bubanoreunblii GoHI MO JUCHUIIHHE (MEKIAUCUUIIJIMHAPHOMY KYpCY)

IlepeyeHb 31EKTPOHHBIX U3IAHUH OCHOBHOM U JONOJHUTEILHON Y4eOHOM JIuTepaTyphl:

OcHoenas numepamypa
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1. Hoponuna, JI. A. JIokyMeHTallMOHHOE OOECIICUYCHUE YIPaBICHHS : YUCOHUK U MPAKTUKYM JUIS
cpennero mnpodeccuoHanbHOoro obpasoBanus / JI. A. Jloponmna, B. C. HputukoBa. — Mocksa :
WzparensctBo IOpaiit, 2019. — 233 ¢. — (Ilpodeccuonansuoe odpazosanue). — Jloctyn Ha caiite DbC
FOpaiit. URL: https://urait.ru/bcode/438586 . — Pexxum mocTyrma: 1mo moamnucke.

2. KazakeBuu, T. A. JlokyMeHTAIIMOHHOE OOECIIEUCHHE YIPABICHUS : YICOHUK W TPAKTHKYM IS
cpennero npodeccuonansHoro oopazosanus / T. A. KazakeBuu, A. U. Tkanuy. — 2-e uza., ucup. u J01.
— Mockga : U3natenbcrBo FOpaiit, 2019. — 177 ¢. — (IIpodeccuonansnoe obpazoBanue). — Jloctyn
Ha caiite ObC IOpaiit. URL: https://urait.ru/bcode/437587 . — Pexxum nocTyma: mo moamnucke.

Jlononnumenvnasn numepamypa

1. bsnt, B. C. JlokymenTamnmonnoe obecriedenne ynpasienus. KOpuandeckas TeXHHKa : ydeOHOE
nmocobue s cpeanero npodeccuoHanpbHoro oopazoanus / B. C. bsur. — 2-e u3z., ucnp. U gon. —
Mockga : U3narensctBo FOpaiit, 2019. — 103 ¢. — (IIpodeccuonansuoe odbpazoBanue). — JlocTym Ha
caiite ObC IOpaiit. URL: https://urait.ru/bcode/441885 . — Pexxum nmocTyrma: 1mo moamnucke.

2. Ky3nenos, 1. H. JlokyMeHTallmOHHOE OOECIICUYCHHE YIPABJICHUS TNEPCOHAIOM : YYCOHHK H
MPAKTUKYM 175 cpenHero mnpodeccuonansHoro obpasoanus / M. H. KysnemoB. — Mocksa :

WznarensctBo FOpaiit, 2019. — 521 c¢. — (Ilpodeccuonansuoe odpazoBanue). — Joctym Ha caiite DbC
FOpaiit. URL: https://urait.ru/bcode/444432 . — Pexwum ocTyna: mo moaimcKe.

Ilepeyenb opuIIHATBHBIX U3TAHUIL:

1. Cobpanue 3akoHonarenbcTBa Poccuiickoit denepanuu // Pexxum nocryma: https://www.szrf.ru/
2.  bromnerenr  BepxoBHoro cyma  Poccmiickoit = ®enmepaumu  //  Pexum  gocryna:
http://supcourt.ru/documents/newsletters/

IIepeyenb cipaBoYHO-0MOAMOrpadUUECKUX U3TAHUI:

1. Amapa, M. U. [IpotuBoaeiictBue koppynuuu B Poccuiickoit @enepaunu. budmuorpadus (1991—2016
rr.) / M. . Amapa, 1O. A. HucueBuu, E. A. TlandunoBa. — Mocksa : MznatensctBo IOpaiit, 2022, —
284 c¢. — (Bsicuee obpazoBanue). — Jloctym Ha caiite DBC IOpaiit. URL: https://urait.ru/bcode/506929.
— PexuM goctyna: o noamucke.

2. bonbmakoBa T.A. YroJoBHBIM mpolecc: ciaoBapb IOPUINYECKON TepMHUHONOrHU : cioBapb / T.A.
Bbonbiakosa, B.A. Ky3ueroB — Mockga : KaoPyc, 2022. — 234 ¢. — Jloctyn Ha caiite D5C Book.ru.
URL.: https://book.ru/book/942085. — Pexxum g0CTyma: 1Mo MOAIMHCKE.

3. I'moccapuii 10puAMYECKUX TEPMUHOB IO AaHTUKOPPYNIIMOHHONW TEMaTHKE : CII0BAPh-CIIPABOYHUK / COCT.
H.A. Bnacenko, A.M. Hupun, E.M. Cnekrop [u ap.]. — MockBa : MHCTUTYT 3aKOHOJATENbCTBA U
cpaBHUTENBHOTO TpaBoBeaeHus npu [IpaBurensctBe Poccuiickoit ®enepanuu : UHOPA-M, 2021. —
168 ¢. — Jloctyn Ha caiite DBC Znanium.com. URL: https://znanium.com/catalog/product/1216856. —
Pexxnm octyma: 1o noamnucke.

4. 3akoHoaTenpHbIe AeHUHUIIMN: SHIMKIIONEeIUUecKui cioBaps / nof pea. U.B. PykaBumnukosoii, U.I.
Hamankosoi, /I.E. CyxanoBoii. — Mocksa : Hopma: Uudpa-M, 2013. — 672 c. — Jloctym Ha caiite DbC
Znanium.com. URL: https://znanium.com/catalog/product/373298. — Pexum fg0ocTyna: 1o mojamnucke.

5. BaxapoBa C.C. VYromnoBHoe mnpaBo. OcoOenHas yactb. YacTb | : cIpaBOYHUK AJisi CTYIEHTOB C
U3BJICUEHUSIMH U3 JeicTBYyrOmUX nocranosnenuii [Tnenyma BepxosHoro Cyna Poccuiickoit ®@eneparuu /
C.C. 3axaposa, A.A. Jlakees, J[.JI. Hukumun, O.A. lllypanoBa. — Mocksa : Pycaiinc, 2021. — 236 c.
— Hoctyn Ha caiite 9bC Book.ru. URL: https://book.ru/book/938273. — Pexxum moctyma: 1o moJmucKe.
6. 3axapoBa C.C. VYromnoBHoe mnpaBo. OcoOeHHas yacTb. YacTb 2 : CHpPaBOYHUK JJISi CTYIEHTOB C
U3BJICUEHUSIMH U3 JeicTBYyromuUX nocranosnenuii [Tnenyma Bepxosnoro Cyna Poccuiickoii ®@eneparuu /
C.C. 3axaposa, A.A. Jlakees, J[.JI. Hukumun, O.A. lllypanoBa. — Mocksa : Pycaiinc, 2021. — 283 c.
— Hoctyn Ha caiite 9bC Book.ru. URL: https://book.ru/book/938274. — Pexxum noctyma: mo moJimucke.
7. 3opuna, M. A. AHrio-pycckuii TepMUHOJIOTHYecKHid cioBaph «KopmopartuBHoe mpaso». English-
Russian Dictionary of Terms «Corporate Law» : ciioBaps / M. A. 3opuna. — Mocksa : Infotropic Media,
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2017. — 184 c. — Mocryn Ha caiite ObC Jlans. URL: https://e.lanbook.com/book/101146. — Pexxum
JOCTYTA: 10 MOIHUCKE.

8. KusspkuH, C. U. 'paknanckoe MpaBo W IMUBWIMCTUYCCKUH Mmporiece : clioBapb-crpaBounuk / C.U.
Kusspkun, C.H. Xne6nukos, U.A. FOpnoB. — Mocksa : By3oBckuit yueonuk : UTHOPA-M, 2022. — 256
c. — Hocryn Ha caiite DBC Znanium.com. URL: https://znanium.com/catalog/product/1216473. —
Pexxum noctyna: mo mojamnucke.

9. Kprokosa, E.C. Cepuiinble youiicTBa: OmOIMOrpadmMuecKkuil ykazaresib JIMTEPaTyphl : CIPABOYHOE
uznanne / E.C. KprokoBa.— MockBa : Pycaiinc, 2022. — 284 c¢. — Jloctyn Ha caiite Db5C Book.ru. URL:
https://book.ru/book/943269. — Pexxum goctyma: 1mo moanmcke.

10. JluBanckuii, M.B. T'ocymapcTBEHHO€ M MYHHUIMIAIBLHOE YIPaBJICHUE : TEOpUS M IPaKTHKA.
DHIUKIONEINISCKUI CIOBaph Uil CTYJACHTOB, AaCHUPAHTOB M TMpermojaBaTeNiell BBICIIMX YYEOHBIX
3aBefeHu# : cioBapb / M.B. JluBanckuii, B.B. 3otoB, H.H. I'y6aue, A.E. [Tonen, A.A. IN'opckuii, B.I1.
KupumnoB. — MockBa : Pycaitic, 2021. — 340 c¢. — Jloctyn na caiite Ob5C Book.ru. URL:
https://book.ru/book/938270. — Pexwm qocTyma: 1Mo MOIMKUCKE.

11. Huxkudopos, A. B. HacmeactBo: Kakx odopmuts 3aBemianme. Kak momyduTh HaciencTBo.
OuepennocTts HaciemoBanus. @opmel 3aBemanuii /| A.B. Hukudopos. — 6-¢ uza. — Mocksa : PUOP:
NH®PA-M, 2015. - 99 ¢ — Jloctryn Ha caidte OBbC  Znanium.com. URL:
https://znanium.com/catalog/product/512030. — Pexxum qocTyma: mo moAmucKe.

12. HuxomokuH, C.B. )KununHo-nipaBoBoi TepMHUHOJIOTHYECKUH cioBapb: cioBaps / C.B. HukomokuH.

— MockBa : Pycaitne, 2021. — 132 c¢. — JHocryn Ha caiite OBC Book.ru. URL:
https://book.ru/book/940585. — Pexxum goctyma: mo moanmcke.

13. IIpaBa uenoBeka : »HIUKIONEAMYEcKHil coBapb / oTB. pen. C.C. AnekceeB. — MockBa : Hopma :
NHO®OPA-M, 2019. — 656 c.

13. IIpaBa uenoBeka : »HIUKIONEAMUEcKHil cioBapb / oTB. pen. C.C. AnekceeB. — Mocksa : Hopma :
NH®PA-M, 2019. — 656 «c¢. — Joctyn Ha caidte OBC Znanium.com. URL:

https://znanium.com/catalog/product/1005574. — PexwuM gocTyma: mo monucKe.
14. PemmernukoBa, 1. B. CripaBoYHUK 11O TOKA3bIBAHUIO B aJIMHHHCTPATHBHOM cymonpoussoacTee / U.B.
PemernukoBa, M.A. KynukoBa, E.A. Ilaperopoauesa. — 2-e u3n., nepepa0d. u non. — Mocksa : Hopma :
NH®PA-M, 2022. — 160 c¢. — Joctyn Ha caidte OBC Znanium.com. URL:
https://znanium.com/catalog/product/1859857. — Pexwum gocTyma: mo mommcKe.
15. CamomnsicoB, II. B. KonkypenTtHoe mpaBo : rioccapuii moHsTH# / Hayd. pen. u npeauci. C. B.
MakcumoBa. — Mocksa : Hopma : UTHOPA-M, 2022. — 144 ¢. — Jloctyn Ha caiite 9bC Znanium.com.
URL.: https://znanium.com/catalog/product/1858583. — Pesxum mocTyma: mo mo/imucKe.
16. CnoBapb MEXIyHapOAHOTO MpaBa : CIOBapb. — 3-€ U31., nepepad. u gon. — Mocksa : CTATVT,
2014. — 495 c. — Hocrym Ha caiite OBC Znanium.com. URL:
https://znanium.com/catalog/product/463079. — Pexxum qocTyma: mo mOAMUCKe.
17. CrnoBapb TEpMHHOB M OINpEAENEHUN 10 aJMUHUCTPATUBHOMY IpaBy, (UHAHCOBOMY IIpaBy,
MH(GOPMALIMOHHOMY TpaBy M aJIMUHUCTPATUBHOM AEATENbHOCTH OPraHOB BHYTPEHHHX JIeJ : CJIOBaph /
ko, aBT. — MockBa : KuoPyc, 2019. — 208 c¢. — Jlocryn na caiite DbC Book.ru. URL:
https://book.ru/book/933756. — Pexwum nocTtymna: mo mojmnucke.
18. CripaBOYHUK IO JOKA3bIBAaHUIO B TPAXKIAaHCKOM CYIOTPOM3BOACTBE / moj pea. M.B. PemeTHUKOBOM.
— 7-e u3n., nom. u nepepad. — Mocksa: Hopma: UH®PA-M, 2022. — 472 ¢. — Jloctyn Ha caiite D9bC
Znanium.com. URL.: https://znanium.com/catalog/product/1788309. — Pexxum gocTyra: Mo MOIIHCKE.
19. CipaBouHUK CyqeOHBIX MPEIEACHTOB MO Tpaxaanckum aenam / coct. O. C. Cyneiimannbl. — MockBa
[Ipocmekr, 2019. — 64 «c¢. — Jloctyn na caiite OBC Ilpocnmext. URL:
http://ebs.prospekt.org/book/42197. — Pexwum qocTyma: 1mo moAmnucke.
20. CpaBHUTENbHOE MPABOBEJCHHUE : IOPUANYECKUN CIOBAph-CIPaBOYHMK / moja pea. A. B. Manbko, A.
10. Canomaruna. — Mocksa : IIpocnekr, 2017. — 112 c. - (FOpuguueckue cinoBapu Poccun). — Jloctyn
Ha caiite DBC IIpocmext. URL: http://ebs.prospekt.org/book/36494. — Pesxum mocTyma: mo moamucKe.
21. TaMOXEHHBIH IOPUIUYECKUI CIOBapb-CIIPaBOYHUK / moa ped. A. B. Manbko, O. 0. bakaeBoii. —
MockBa : IIpocmekr, 2016. — 304 c. — Jocryn Ha caiite OBbC Ilpocmekr. URL:
http://ebs.prospekt.org/book/31716. — Pexwum qocTyma: 1mo moAmnucke.
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22. TepMUHOJOTMYECKUI CIIOBaph MO IOPUCIPYJACHIIMU U 3KOHOMHUKE : cioBapb / mox obmi. pen. I'.O.
Pyukunoit. — MockBa : Pycaitnc, 2021. — 348 c¢. — Jlocrynm Ha caiite DBC Book.ru. URL:
https://book.ru/book/941595. — Pexxum goctyma: Mo moanmcke.

23. Tpynosoe npaBo. [lomusbrit cniucok auccepranuii. 1934-2017 / aBt.-coct. K. C. banuukuii — Mocksa :
ITpocmekt, 2018. — 208 ¢. — Jloctyn Ha caiite DbC IIpocnext. URL: http://ebs.prospekt.org/book/40305.
— PexxuM goctyma: o noAmucke.

24. Qenepanu3M : IOPUIUYECKUN cloBapb-ciipaBouHUK / A. B. Manbko, A. J[. I'ymsaxos, A. O.
Camomatun u np. ; mox pea. A. B. Manbko, A. JI. I'ynakoBa. — 2-e u3n., nepepad. u gom. — Mockga :
ITpocnekt, 2017. — 240 c. — Jloctyn Ha caiite DBC IIpocnext. URL: http://ebs.prospekt.org/book/36496.
— PexxuM goctyma: 1o noAmucke.

25. Xmioctos, I1. B. DHnmkionenus npaBoBbix no3unuii Beiciero Apourpaxknoro Cyna PO u CynebHoit
KOJUIETHH 10 3KOHOMUYeckuM criopam Bepxosnoro Cyna P® no nenam o 3ammure nmpaBa cOOCTBEHHOCTH
U JIpyrUX BEUIHBIX NPaB OT HApPYIIECHUM, HE CBA3AHHBIX C JIMLIICHUEM BJIAJICHUS: HETaTOPHBIN UCK, UCK O
MPU3HAHUM MpaBa, UCK O MPHU3HAHUM MpaBa OTCYTCTBYIOIIMM : yuyebHoe mocobue / I1. B. XmroctoB. —
Mocksa : Infotropic Media, 2017. — 304 c¢. — Joctyn Ha caite OBbC Jlams. URL:
https://e.lanbook.com/book/101161. — Pexxum g0CTyma: MO MOIMHCKE.

26. Xoxnos, B.A. I'noccapuii kopriopatuHoro mpasa / B.A. XoxioB. — Mocksa : FOcturuadopm, 2019.
— 240 ¢. — Jloctyn Ha caiite DBC Znanium.com. URL: https://znanium.com/catalog/product/1043346.
— PexuM gocryna: no noamucke.

27. DkcrniepTH3a : OpUIUYECKHil coBapb-ciipaBouHuK / A. P. Kopauios, A. B. Manbko, H. B. Mamurtosa
u ap. ; nox pen. A. B. Manbko. — Mocksa : Ilpocnekt, 2018. — 112 ¢. — J[loctyn Ha caiite ObC
IMpocmekt. URL: http://ebs.prospekt.org/book/38659. — Pexwum gocTtyra: mo moamucke.

28. DHIUKIIONECINICCKUI CIIOBAPh-CIIPABOYHUK 110 TPAHCIIOPTHOMY MPABY : CIIPABOYHOE HM3JaHUE / MO
pen. H.A. lyxuno, A.W. 3emnuna, B.M. Kopsikuna. — 2-e uzn., nepepad. u non.— Mocksa : Pycaiinc,
2021. — 264 c. — Joctyn Ha caiite ObC Book.ru. URL: https://book.ru/book/940553. — Pexum
JOCTYTMA: 1O MOJITUCKE.

29. FOpuanveckast OTBETCTBEHHOCTS : JIOKTpUHANIBHBINA croBaps / M. A. Ky3zpmun, 1. A. Jlununackuii, H.
B. Makapeiiko u ap. ; nox pea. A. B. Mansbko, J[. A. JIunnackoro. — Mocksa : IIpocnekr, 2020. — 208 c.
— Hoctyn Ha caiite OBC Ilpocrext. URL: http://ebs.prospekt.org/book/42672. — Pexxum poctyma: 1mo
MIOJIIIUCKE.

30. FOpunnyeckas TeXHUKA : IOPUANYECKUI clioBapb-cripaBouHuK / A. B. Manbsko, M. A. Kocrenko, B.
B. Sposas; nox pen. A. B. Manbko. — 2-e u3a., nepepab. u gon. — Mocksa : IIpocnekr, 2017. — 248 ¢c. —
Hoctyn Ha caiite DBC Ilpocmext. URL: http://ebs.prospekt.org/book/36450. — Pexwum moctyma: mo
MIOJIIIUCKE.

31. FOpunuueckuil sHIMKIONEAMUECKH cinoBaps / A. B. Manbko, B. B. Heipkos, K. E. Urnarenkosa u
ap. ; mox pea. A. B. Manbko. — 2-e uzn. — Mocksa : IIpocnekrt, 2016. — 1136 c¢. — Jloctyn Ha caiite
OBC Ipocnext. URL: http://ebs.prospekt.org/book/30950. — Pexwum gocTyma: 1mo moamnucke

Hepeqeﬂb NEPUHOAUYECCKUX U3IaHUI:

1. BectHuk rpakmanckoro mpasa -{octym Ha caiite: https://www.elibrary.ru

2. BecTHHK rpaxaaHckoro npouecca - Jloctym Ha caiire: https://www.elibrary.ru

3. BectHuk  EBpa3sumiickoii  akajeMuum  aJIMHMHHCTPAaTHBHBIX  Hayk- Jloctym Ha  caite:
https://www.elibrary.ru

4. Bectauk MockoBckoro yausepcurera. Cepust 11: IIpaso - Jloctyn Ha caitre: https://www.elibrary.ru
5. Bectnuk Mockosckoro yHusepcutera. Cepust 12: Ilonutuueckne Hayku - [loctynm Ha caiire:
https://www.elibrary.ru

6. BectHuk MockoBckoro ynusepcutera. Cepus 18: Coumonorus u noiauronoruss - Jloctyn Ha caiite:
https://www.elibrary.ru

7. Bectnuxk MockoBckoro ynuBepcutera. Cepust 7: ®Punocodus - Joctyn Ha caiire:
https://www.elibrary.ru

8. Bectauk Cankr-IlerepOypreckoro yausepcutera. [IpaBo - loctym Ha caiire: https://www.elibrary.ru
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9. EBpasuiickuii CcOI03: BONPOCHl MEXIYHAapOAHBIX OTHOLICHUU - Jloctym Ha caure:
https://www.elibrary.ru

10. EBpaswuiickuii ropunnyaeckuii xypHan - Jloctyn Ha caiite: https://wwwe.elibrary.ru

11. 3akon u mpaBo - JlocTyn Ha caiire: https://www.elibrary.ru

12. 3akonnocth - Jloctyn Ha caiite: https://www.elibrary.ru

13. 3akonsl Poccuu: ombIt, aHanus, npaktuka - Jloctym Ha caitre: https://www.elibrary.ru

14. 3amuTa u 6e3onacHocth - JlocTyn Ha caitre: https://www.elibrary.ru

15. Hanoru u ¢unancoBoe npaBo - Jlocryn Ha caiire: https://www.elibrary.ru

16. IIpaBo u obpa3oBanue - Jloctyn Ha caiite: https://www.elibrary.ru

17. TIpo6Gensl B pOCCHICKOM 3aKOHOAaTeNIbCTBE - JlocTym Ha caiite: https://www.elibrary.ru

18. IIpoGsiemsl ipaBa - Jloctyn Ha caiite: https://www.elibrary.ru

19. Poccuiickoe mpaBocyaue - Jocrtym Ha caiite: https://www.elibrary.ru

20. CoBpemenHnoe npaBo - Jloctym Ha caiite: https://www.elibrary.ru

21. CpaBHUTEIBHOE KOHCTUTYIIMOHHOE 0003peHne - JlocTyn Ha caiire: https://www.elibrary.ru

22. Cynebnas skcrieptusa - Jloctyn Ha caiire: https://www.elibrary.ru

23. YronosHoe mpaBo - Jloctyn Ha caiite: https://www.elibrary.ru

24. dunocodekoe Hayku - JlocTym Ha caiite: https://www.elibrary.ru

25. KypHan OpuIMYecKUX HCCIEIOBAaHMI: ceTeBOM HaydHbIH kypHal. — MockBa : Uudpa-M, 2018-
2021, Ne 1-4; 2022, Ne 1. — J[Jocryn wHa caire O3ObC Znanium.com. - URL:
https://znanium.com/catalog/magazines/issues?ref=13b386ba-cd4f-11e8-bfa5-90b11c31ldedc. — Pexum
JOCTYTA: TI0 TIOATIHCKE.

26. XXypnan Poccuiickoro npasa / UH-T 3aKkoHOJATeNbCTBA U CPaBH. IpaBoBeaeHUs npu [IpaBuTenbcTBe
Poc. ®@enepanmn. — MockBa : Hopma, 1997-2021, Ne 1-12; 2022, Ne 1-3. — Jloctyn Ha caiite DBC
Znanium.com. URL: https://znanium.com/catalog/magazines/issues?ref=edccd7c0-239e-11e4-99c7-
90b11c31dedc. — Pexxum pocTyna: Mo MOAIMKUCKE.

27. JKypHan 3apy0exHOro 3aKOHOJATENbCTBA M  CPaBHUTEIbHOrO TpaBoBeneHus / UH-T
3aKOHOJIaTENbCTBA U CpaBH. npasoBeneHus npu [lpaBurtensctBe Poc. denepaumu. — Mocksa : Hopwma,
2015-2021, Ne 1-6; 2022, Ne 1. — Jloctyn Ha caite OBC Znanium.com. URL:
https://znanium.com/catalog/magazines/issues?ref=c667bced-8481-11e5-a705-90b11c31lde4c. — Pexum
JOCTYTA: 1O MOITUCKE.

28. BectHuk BiaguMupckoro MOpUIMYECKOT0 MHCTUTYTA @ HAydyHO-OOpa30BaTENbHBIA KypHAI. —
Bnanumup : Bnaaumupckuii topunndeckuit uactutytr @CHUH Poccun, 2019-2021. — Ne 1-4. — Jloctyn Ha
caiire DBC Znanium.com. URL: https://znanium.com/catalog/magazines/issues?ref=09522¢c5d-7f4a-
11ec-8e20-90bl11c31dedc. — Pesxum qocTyrma: mo MOIMHUCKE.

29. Bectauk Boponexckoro uncturyra ®CHUH Poccun : Hayunslii )xypHai. - Boponex : BopoHexckuii
uHctuTyT ®CHUH Poccun, 2015-2019, Nel-4; 2020, Ne 1-3. — loctyn Ha caiite ObC Znanium.com. URL:
https://znanium.com/catalog/magazines/issues?ref=2d0b39bb-66ff-11e7-a31a-90b11c31dedc. — Pexum
JOCTYTA: 10 MOITUCKE.

30. BecTHuK Tpa)kJaHCKOTO TpaBa : HAay4dHBIN XKypHal. - MockBa : M3natensckuit gom B. Ema, 2018-
2020. - Ne 1-6; 2021, Ne 1-3 T. 21, Ne 1. — J[ocryn Ha caiite DBC Znanium.com. URL:
https://znanium.com/catalog/magazines/issues?ref=6178fd01-1755-11ea-94d4-90b11c31lde4c. — Pexum
JOCTYIHA: 10 MOAIHUCKE.

31. FOpuanueckast Hayka: nepuoaudeckoe m3ganue / rnas. pen. C.}O Kamkun. — Mocksa : KuoPyc,
2017-2021, Ne 1-12. — Jocrym Ha caiite 9bC Book.ru. URL: https://book.ru/magazines/1107. — Pexxum
JOCTYTIA: TI0 TIOATIHACKE.

32. BecTHHK I'pa)JIaHCKOI0O IIpoliecca : HayuHbli *KypHail. - MockBa : M3narensckuil nom B. Ema, 2018-
2020, Ne 1-6; 2021, Ne 1-3. — Jocrynmn H©a caiite OBC Znanium.com. URL:
https://znanium.com/catalog/magazines/issues?ref=6d541b49-175a-11ea-94d4-90b11c31ded4c. — Pexum
JOCTYTA: TI0 TIOATIHCKE.

33. BecTHHK UCHOTHUTENHLHOTO MPOW3BOJCTBA : HAYUYHO-MPAKTHUECKUN KXypHalL - Mocksa : JlenoBoii
ctiib, 2018-2020, Ne 1-4; 2021, Ne 1-2. — Jloctym Ha caiite OBC Znanium.com. URL:
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https://znanium.com/catalog/magazines/issues?ref=06d9819b-1764-11ea-94d4-90b11c31ldedc. — Pexum
JOCTYTA: 10 MOIHUCKE.

34. Bectnuk Camapckoro MOpuanueckoro MHCTUTYTa : Hay4yHO-IPaKTHUeCKUW xypHail. - Camapa :
Camapckuit ropuandeckuii tHCTUTYT @CHUH Poccun, 2014-2020, Ne 1-5. — Jloctyn Ha caiite ObC
Znanium.com. URL:  https://znanium.com/catalog/magazines/issues?ref=07ca714e-a2b3-11e7-8d0e-
90b11c31de4c. — Pexxum mocTyma: 1O MOIITUCKE.

35. IlenuTeHUMapHOE MPABO: IOPUIUYECKAS] TEOPUS U NPABOMPUMEHHUTENIbHAS TMPAKTHUKA : HAy4YHO-
oOpasoBarenbHbIN XypHaL. — Bmagumup : Brnamgumupckmii opunmyeckuii nactutyr @CHUH Poccun,
2019-2021. - Ne 1-4. -  JHoctyn nHa  caiite ObC  Znanium.com.  URL:
https://znanium.com/catalog/magazines/issues?ref=982ca377-7eb9-11ec-8e20-90b11c31dedc. — Pexum
JOCTyMA: 110 HOJIUCKE.

36. AkTyanapHbIE TIPOOJIEMBI MPABOBEICHUS: HAaydyHO-TeopeTndeckuil xypHai. — Camapa: Camapckuid
rocyJdapCTBEHHBIN skoHOMUYecKuid yHuBepcurtet, 2014-2020, Ne 1-4. — Jloctyn Ha caiite ObC Jlanb.
URL.: https://e.lanbook.com/journal/3037. — Pexxum mocTyma: 1o MOIIKCKE.

37. Bectnuk Ka3zanckoro ropuanueckoro uacruryra MBJ[ Poccun. — Kazanp : Kazanckuii ropuanueckuii
MHCTUTYT MuHucrepcTBa BHyTpeHHUX Jien Poccuiickoit ®@enepanuu, 2010-2021, Ne 1-4; 2022, Ne 1. —
Hoctyn Ha caiite DBC Jlame. URL: https://e.lanbook.com/journal/2654. — Pexum pocrtyma: 1o
MIOJIITUCKE.

38. IlenurenuuapHas Hayka. — Bonorna : Bomoroackuil HHCTUTYT npaBa ¥ 3KoHOMHKU DenepanbHON
CIIy>kObl ncnoaHEeHUs HakazaHuil, 2007-2020 Ne 1-52; 2021 Ne 53. — loctyn Ha caiite ObC Jlans. URL:
https://e.lanbook.com/journal/2227. — Pexxum gocTyma: 1mo mojamnucke.

39. CeBepo-KaBka3ckuii 10puanUecKUil BECTHUK: HayYHO-TIPaKTUYeCKHUil xypHan. — PoctoB-Ha-JloHy :
OxHo-Poccuiickuii unctutyt ynpasienus, 2014-2021, Ne 1-4; 2022, Ne 1. — Jloctyn Ha caiite ObC
Jlans. URL: https://e.lanbook.com/journal/2731. — Pexum noctyna: o mojamnucke.

40. VYuenble 3anucku Kazanckoro ropuauueckoro uHcturyra MBJl Poccun: HayuHO-TeopeTHueckuii
xypHan. — Kazanp: Kazanckuii ropunndeckuii MHCTUTYT MUHHCTEPCTBA BHYTpEeHHUX nen Poccuiickoit
®denepanuu, 2016-2021, Nel-2. — Hoctyn Ha caiite 9BbC Jlausb. URL:
https://e.lanbook.com/journal/2933. — Pexxum pocTyma: mo MOAMUCKeE.

3.3.3. HopMaTuBHbIe U IPABONPUMEHHUTEIbHbIE AKThI:

1. denepanpubiii 3akoH oT 22.10.2004 N 125-®3 "O6 apxuBHoMm nene B Poccuiickoit @enepanun" //
"Poccuiickas razera”, N 237, 27.10.2004

2. ®enepanbHblil 3ak0H 0T 27.07.2006 N 149-03 "O6 nnpopmannmu, HHPOPMAITHOHHBIX TEXHOIOTHAX U
o 3amute uHGopmarmuu" // "Poccuiickas razera”, N 165, 29.07.2006

3. THocranoenenne IlpaButensctBa P® ot 15.06.2009 N 477 "OO6 yrBepxaenun IlpaBun
JIeTIONIPOU3BO/ICTBA B (peliepalbHbIX OpraHax HCHOJIHMUTENbHOW BiacTu'// "Poccuiickas raszera", N
113, 24.06.2009

4. Tlpuxa3z PocapxuBa ot 23.12.2009 N 76 "OO6 yTrBepkIeHMH MeTOIUYECKUX pPEKOMEHJAIMH 110
pa3paboTKe UHCTPYKLUN 10 JeIONPOU3BOACTBY B (eepabHbIX OpraHax UCIOJIHUTEIbHON BiacTu'"//
CIIC KoncynbranT Ilmoc

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHHMS YYEFHOU JUCHUTLJIAHBI
KoHTpoip M oOleHKa pe3ynbTaTOB OCBOEHMS JUCLUIUIMHBI OCYIIECTBIISETCS IPENOJABATEIEM B
Ipolecce MPOBEACHUS MNPAKTHUUECKUX U JIaDOpaTOPHBIX 3aHATUM, KOHTPOJIBHBIX paboT, a Takxke

BBHITIOTHEHUS 00YYArOIIMMICS] MHIUBUyaIbHBIX 33/I1aHU, TPOEKTOB, HCCIIEIOBAHUH.
3aounas popma o0yueHust

16



Kon
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(0CBOI;?]J;ZT;;I::’;23’;:::;[““(3 y;::));; @opMBbI M METOAbI KOHTPOJI. OCHOBHBIC II0KA3aTEIH OLICHKH
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YMmeThb: OK-1 | KoHTpoJIb pe3yJIbTATOB 00y4YeHHsI OCYIIeCTBJISIeTCS
e opopmiATE  OpraHU3aIMOHHO- yepes:
paclopsAIUTENbHBIE JOKYMEHTHI B OK-2 1. ompoc,
COOTBETCTBHH C  JACHCTBYIOLIUM | .3 2. KOHTpOJbHas padora.
'OCTom, B ToM yuciie opopMIISTH
OCHOBHBIC YHOpaBJICHYCCKUE | OK-4 | KOHTpoib W  OLIEHKAa  pe3yJbTaTOB  OCBOCHMS
AOKYMCHTEL, JUCLIUIUIMHBL OCYHIECTBIISIETCA 10 YeThIpeXOaIbHOM
® OCYyHICCTBIIATH o6pabotky | OKS | ane or 2 Gammos («HEYIOBIETBOPUTEILHO») 10 5
BXOJUIIIHX, BHYTPCHHUX 1| ok-g | 6aWIOB («OTIMYHOY).
HCXOIAIIMX JOKYMEHTOB, KOHTPOJb
3a MX HCHOJHCHHEM, OK9 | MakcuMmajabHOE  KOJMYECTBO  OaioB,  KOTOPOE
* OhopMIATH  NOKYMEHTBI A7 00yYarOUIUICS MOKET TOJYYUTh 110 UTOTaM OCBOCHHS
TICpeliatdn B apXUB OpraHH3alliH. HK-L.11 ycnpmuisbt o hopMam TeKyIero KOHTpoJs:
3uare: K12 1. ompoc — 5 6aios,
¢ TOHATHC AOKYMCHTa, cro ' 2. mucbMeHHas padota — 5 6aos.
CBOMCTBA, CITIOCOOBI K-1.3
JIOKYMEHTHPOBAHHA, Onpoc — »3TO pa3HOBUIHOCTb CcoOecen0BaHUs
¢ Tpasuiia COCTABIICHHA 1| MK-1.4 npenojaasarens ¢ odydarommumucs. Onpoc UMeeT CBOEH
odopmCHH OPTafHSaHONHO [K-1 6| UCTBIO  OCHOBHYIO ~ MPOBEPKY  3HAHMH, yMCHHIi
pacIoOpsSITUTENBHBIX  JTOKYMEHTOB -1. Y p—

(mamee - OPLN);

® CUCTEMY U THIOBYIO TEXHOJIOT'MIO
JAOKYMCHTAIIUOHHOT'O obecrnieueHust
ynpasnenus (ganee - /I0Y)

e JIJIONPOU3BOACTBO B KaJpOBOMU
ciyxoe;

® 0COOCHHOCTH JIEIONPOM3BOCTBA
no oOpameHusM TpaxgaH W
KOH(HICHINAIEHOTO
JIeJIOTIPOU3BO/ICTBA.

Onpoc MOXKET MPOU3BOAUTHCS B PAMKaX:

®0OTBETOB Ha TEOPETUYECKUE BOMIPOCHI MO H3y4aeMoil
TEME;

o0cyXIeHus TPOOJIEM 10 N3y4aeMoil TeME;

® pelIeHUs] MPAaKTUYECKUX CUTYalMid, B TOM 4YHCIE B
MaJbIX Tpymnmnax,

BBITIOJTHEHUS] TPAKTUUECKUX 3aJaHUil, B TOM 4YHCIE B
MaJbIX TpyImnax.

Onpoc 6 éude omeemos Ha meopemuieckue 60NPOCyL U
obcyscoenue npobrem no uzyuaemoti meme Mo3BOJSET
IIPOBEPUTH 3HAHUSA OTHEJIBHBIX OOYyYaroLUXCs, HO
IpUBJIEKaeT BceoOlllee BHUMAHME M JOMYCKAeT, 4YTO
HEBEpHbI OTBET OyJeT HUCIpaBleH, TaKUM 0O0pa3oM,
Oyzner moiydeHa MpaBWiIbHAs HHPOPMALMIO M OHA
OyneT BOCHpHHSATA ayauTopuel. Upe3BbUaliHO Ba)KHO
NpUBJIeYb BHHUMaHHE BCEX OOYyYArOIIUXCS K OTBETY
TOBapuila, OOECHeunTh HX aKTUBHOE Yy4yacTHE B
omnpoce. Jlocturaercst 3TO TakUM NpPUEMaMH, Kak
MIOCTaHOBKA BOIIPOCA BCEH ayJUTOPHH, a 3aTE€M BHI3OB
JUIS OTBETa  OJHOIO oOyyarorerocs, npu
HEOOXOJIMMOCTH - JIOMOJIHEHHEM €ro OTBETa JPYTUMHU
00yJarmuMucs.

Onpoc 6 6ude peuwieHusi NPAKMUYECKUX CUMYayuil u
BbINOIHEHUS. NPAKMUYECKUX 3a0aHutl, BbITIOJIHEHUS
MPAKTUYECKUX 3aJaHUil TO3BOJSET KOHTPOJIUPOBATH
BHEAYIUTOPHYIO CaMOCTOSITEJIbHYIO paboty
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o0yyJarouumxcs. TpeboBanus K  BBINOJHEHUIO

JIOMAIITHETO 3aJlaHusl CoJAepKaTrci B METOJUYECKOM
obOecrieyeHMH # OOOCHOBAHHMU pacyeTa BpPEMEHH
BHEAYJIUTOPHOMN (camocTOATETHLHOM) paboThI
00yJaromuxcs Mo AUCHUILIAHE.

B pamkax 3aHsTHS, KaK MpaBUio, B MEPBOM MOJOBUHE,
IpEenoJiaBaTesib IMPENOCTABISIET CIOBO OJHOMY U3
0o0y4aromuxcsi, Mpyu 3TOM MPUBIEKAET BCEX yYaIIUXCS
K  KOMMEHTHPOBAaHUIO  OTHCIBHBIX  TIOJOXEHUH,
OpPUTHHAIIBHBIX TOYEK 3peHus, 3a/1aeT
JIOTIOJTHUTEIILHBIE, HABOISIIINE BOTIPOCH.

Paboma 6 manvix epynnax mpeamnonaraeT OINUCAHUE
JKU3HEHHOM CHUTyalluu, a TaKKe€ CPAaBHEHHUE IMOXOXKHX
JIpyr Ha apyra siBieHuid. OOyuaromuecs paboTaroT B
ManbIx rpymmax (mo 3-5 dYenoBeK, MUHUMYM 2
rpymmsl). Ha ocHOBaHWYM IpeACTaBICHHBIX MaTepHAIOB
OHM  JIOJDKHBI  TMPOAHATU3UPOBATh  CHUTYAIHIO,
pa3o0paTeCsi B CYTH BOIPOCA, BBIIBUTH KIIFOYECBHIE
npo0JIeMbl, CpPaBHUTENbHBIE TPU3HAKK  SIBJICHMUIA,
NPEUIOKUTh BO3MOXKHBIE pemeHus. Kaxmas rpymma
MPEJICTaBIsIET CBOM PE3ylbTaThl aHAIM3a W BapUaHT
pellieHus, 3aTeéM NPOXOJUT OOCYXJIEeHUE U BBIOOP
JyYILIEro pemeHus. B xoze 3aHATHS ¢ HCIIOIB30BAHUEM
JAHHOTO METOJla pPAa3BHBACTCS AHAINTHYECKOE U
CHUCTEMHOE MBIIIUIEHUE, YMEHHUE OOIIEHUsl C APYTUMHU
JIOABMHU, TIPEACTaBICHUS W apryMEHTalluu CBOEH
MO3UILINY.

KontponbHass  pabdora —  CcaMOCTOSTENBHOE
BBINOJIHEHHE 00y4aroIUMCs 3a/1aHUs B BUJIE:

® MIOATOTOBKM MPOEKTa TOKYMEHTa B COOTBETCTBHHU C
['OCT P 7.0.97-2016,

® COCTaBJICHMS CXEMBI 0 33JJaHHOMY IpernoaaBaTeIeM
3aJIaHUIO.

Iloozomoska npoexma O0OKyMenma croco6
CTPYKTYPHUPOBaHUS Habopa PEKBU3UTOB
COOTBETCTBYIOLUX ONPEACIEHHOMY BUYy TOKYMEHTA U
pacmpeneneHus 3Tod uHpopManuu Ha Jucte Gopmara
A4 Ha OyMa)KHOM HOCHUTEJIE UJIH B SJIEKTPOHHOM BUJIE.
Cxema mpencrtaBisieT co0OW  4epTeéx, KOTOPBI
u300paxkaer yCTpOICTBO 4ero-noo, WIH
B3aWMOOTHOIICHHE YacTel 4ero-imoo.

Kpurepun ouenuBanus.

bannel Haumcnstores 3a paboTy oOyuwaromierocss Ha
NPaKTUYECKOM 3aHSATHH B paMKaxX KaXIOro BHIA
orpoca.
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MaxkcuManbHblid 0ayul 3a y4acThe B KaxXJIOM BHJE
ompoca — 5 6aioB.
Onpoc B BujJe 0TBeTa HA TeOPeTHYECKHd BOIPOC
WIN o0cysKaeHHne npodJieMbl:

5 OamioB cTaBUTCS 00ydYaroleMycsi, MOKa3aBIIeMy
OTJIIMYHBIC 3HaAHUA yqe6H0r0 Marcepuajia B paMKax
OCHOBHOI1 u JOTIOTHUTEILHOU JTUTEPaTypPhl,

PEKOMEHIOBaHHBIX IIpOrpaMMon Kypca K
COOTBETCTBYIOLIEMY 3aHATUIO, a TaKKe
CHUCTEMAaTU3UPOBAHHBIC 3HaHUSA IIPOWUIEHHOT O

Marepuaa; JIeMOHCTPHPYIOIIEMY KYJIbTYPY Y4acTHs B
JMCKYCCUM TI0 TPOOJIEMHBIM BOIPOCaM H3Yy4aeMOi
TeMbl (B TOM 4YHCJI€ YMEHHE BECTH JHUAJOrT,
BBICKA3bIBaTh M apTYMEHTHPOBAHHO OTCTAUBATh CBOIO
NO3UIMI0) M MpU 3TOM CBOOOJHOE BIaJICHHE
HOHSATHHHO-TEPMUHOJIOTUYECKUM aIllapaToM y4eOHOTo
Kypca, a TakXe H3JI0XKHUBIIEMY MaTepuall JIOTUYHO,
HIOCJIEZI0OBATENNBHO, TIOHATHO, 0€3 MCIIOIB30BAHUS CIIOB-
nmapa3uTos, JKaprOHHBIX CJIOB, HE K MECTY
YIOTPEOIIIEMBIX HTHOCTPAHHBIX CIIOB.

4 Gamna craBUTCS OOydaroleMycsl, MOKa3aBIIeMy
XOpoIIMe 3HaHWs Y4yeOHOro Marepuana B paMKax

OCHOBHOM u JIOTIOJTHUTEIHHOU JUTEPaTyphl,
PEKOMEHI0BaHHBIX IIPOrpaMMon Kypca K
COOTBETCTBYIOILIEMY 3aHSTHIO, a TaKkKe
CUCTEMATU3UPOBAHHBIE 3HAHHUSA IIPONJIEHHOTO

Marepualia; JIeEMOHCTPUPYIOIEMY KYJIbTYpY Y4acTHS B
JUCKYCCHM IO MpOOJEMHBIM BOINpOCaM H3ydyaeMoi
TEMBI (B TOM qucJiie YMCHHC BECTH Jauaior,
BBICKA3bIBaTh M apryMEHTHUPOBAaHHO OTCTAWBATh CBOIO
MO3UIIMIO) W TPU OTOM BIAJCHUE TOHATUMHO-
TEPMUHOJIOTHUECKUM amnmapaToM Y4eOHOro Kypca, a
TaKXE H3JI0XKHUBIIEMY Marcpurain JJOTUYHO,
MOCJIEI0BATENbHO, IOHATHO, a TaKkKe B cllydyae
HE3HAYWTEJFHOM TIOMOIIM  MpEeNoAaBaTelsl — 4epes
HaBOJAIIIME U YTOUHSIOLINE BOIPOCHI.

3 Gamna craBUTCS OOy4aroumiemMycs, MOKa3aBIIEMY
OTPBIBOYHBIE 3HaHM y4eOHOro Mmarepuaja B paMKax
OCHOBHOM JIUTEPATYPHI, PEKOMEHIOBAaHHBIX
pOrpaMMoOil Kypca K COOTBETCTBYIOIIEMY 3aHSATHIO, a
TaKXE HYaCTUYHO CUCTCMATU3UPOBAHHLBIC 3HaHUA
OpoiiIeHHOTO0  Marepuaia;  JIEMOHCTPUPYIOLIEMY
KyJIbTypy YYacTUsi B JUCKYCCHH TIO TPOOJIEMHBIM
BONpOCAaM H3yyaeMoil TeMbl (B TOM 4YHCIE yMEHHE
BCCTU JOWAJIOl, BBICKA3bIBATb W APrYMCHTHPOBAHHO
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OTCTaMBaTh CBOIO IMO3MIMI0), a TaKXKe B Cllydae
MOMOIIM  TPEMoJaBaTelisi  4Yepe3  HaBOAALINE |
YTOYHSIOIINE BOMPOCHL.

2 Oamnga  craBuTcsAd ~ oOywaromemycs, — He
MOKAa3aBIIEMy 3HAHHUS y4eOHOrO0 Marepuaia B paMKax
OCHOBHOM JUTEPATYPHI, PEKOMEHI0BaHHBIX
MPOrpaMMOil Kypca K COOTBETCTBYIOIIEMY 3aHSATHIO, HE
BJIAJICIOIIEMY MOHATUHHO-TEPMUHOIOTUIECKUM
arnrmapaToM yueOHOTO Kypca, OOMIbHOE HUCIIOJIb30BaHUE
B PEYH CJIOB-IIAPA3UTOB, JKAPTOHHBIX CJIOB, HE K MECTY
yIoTpeOIsIeMBIX HHOCTPAHHBIX CJIOB HJIM HE JIABIIEMY
OTBET Ha BOIPOC.

Onpoc B Bujae pelieHHs NPAKTHYECKUX CUTYalMii,
BBINOJTHEHHUS MPAKTHYECKHUX 3aJaHUI:

5 GamnoB craBUTCA OOY4YarOIIEMYCs, IOJTHOCTBIO
pELIUBIIEMY CHUTYaLUIO (CaMOCTOSATENIBHO pa3zolpaiics
B MPUYMHAX CO3JABIICHCS CUTyallMM M IPEJIOKHII
000CHOBaHHOE pEILICHKE), BHINOJIHUBIIEMY 3aJaHue,
[IOKa3aBLIEMYy 3HAHUS y4eOHOro Marepuaja B paMKax
OCHOBHOM u JIOTIOJTHUTEIbHON JUTEPATYPHI,

PEKOMEHIOBaHHBIX IIpOrpaMMon Kypca K
COOTBETCTBYIOILEMY 3aHATUIO, a TaKXKe
CHUCTEMAaTU3UPOBAHHBIE 3HaHUSA IIPOWUJIEHHOT O

MaTepuana, CBOOOJHOE  BIAJeHHE  TMOHATUIHO-
TEPMUHOJIOTHYECKUM  ammapaToM y4eOHOro Kypca;
JIEMOHCTPUPYIOLLIEMY YMEHUE BBINOJIHATD
MpPAaKTUYECKUE  3aJaHus, TPU OTOM IPUMEHSITH
W3YyYECHHBIM TEOPETUYECKUN MaTepuall, pPa3BEPHYTO
apryMeHTUpOBaTh OTBET, NPUBOJIUTH MPUMEPHI, a
TaKXke U3JI0)KUBLIEMY pelieHue JIOTUYHO,
MOCJIEIOBATEIILHO, ITOHITHO, O€3 MCITOIb30BaHUS CIIOB-
[apa3suToOB, JKAPrOHHBIX  CJIOB, HE K  MECTY
yHoTpeOIsIEMbIX MHOCTPAHHBIX CJIOB.

4 Gamnga cTaBUTCS OOYyYaloIEMyCs, PEHIMBIIEMY
CUTyallHI0 C TIOMOIIbIO 1-2 HE3HAYUTENIbHBIX U
YTOUHSFOIIUX BOIIPOCOB MpEeIoaaBaTes,
BBIIIOJHUBIIEMY  3aJaHue, TIOKA3aBIIEMYy 3HaHUS
yueOHOrO  Marepwala B paMKaX  OCHOBHOI,

PEKOMEHI0BaHHBIX IpOrpaMMoit Kypca K
COOTBETCTBYIOLIEMY 3aHSTHIO, a TaKKe
CHUCTEMAaTHU3UPOBAHHBIE 3HAHUS MIPOHJIEHHOTO
MaTepuana; BJIa/ICHUE HOHSTUHHO-
TEPMHHOJIOTMYECKUM anmapaToM ydeOHOro Kypca;
JEMOHCTPUPYIOLIEMY YMEHHE BBITIOJIHATH

MMPAKTUYCCKUC 3aaHusd, npu 3TOM IMPUMCHATH
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W3Yy4YEHHBIN TEOPETUYECKUI Marepuall,

apryMEHTHPOBAaTh OTBET, IPHUBOAUTH IPUMEPHI, a
TAKKC U3JIOXKUBIICMY PCIICHUC JIOTUYHO, ITOHATHO, 6e3
UCTIOJIB30BAHUS CIIOB-TIAPA3UTOB, )KAPrOHHBIX CIIOB, HE
K MECTY YHOTpPEOJIIEMBIX HHOCTPAHHBIX CIIOB.

3 OGamma craBUTCS OOYYaIOMIEMYCSs, PEIIUBILEMY
CUTyalluIO0 HJIM BBIIOJHUBIICMY 3aJaHUC C IMOMOIIbBIO
3-4 HaBOIAIIMX WJIM  YTOYHSIONIMX  BOIPOCOB
IpernoiaBaTeNsi TOKa3aBIIEMY OTPHIBOUHBIC 3HAHUS
y4eOHOrO MaTepuasia B paMKax OCHOBHOM JIUTEPaTYpBI,
PEKOMEHIOBAHHBIX IIpOrpaMMon Kypca K
COOTBETCTBYIOLIEMY 3aHATHIO, a TaKXe OTPHIBOYHEIC
3HAHHMS  TPOWAEHHOrO  MaTepHana;  IOHHMaHHE
MOHATUIHO-TEPMHHOJIOTUYECKOTO amnmapaTra y4eOHOTO
Kypca; M3JIOKHUBIIEMY pELICHWE MOHATHO, 0e3
WCTIOJIB30BAaHUS CIIOB-TIAPA3UTOB, JKAPTOHHBIX CIIOB, HE
K MECTY yHOTpPeOIsieMbIX HHOCTPAHHBIX CIIOB.

2 Oala cTaBUTCSA OOydYaroIeMycCsl HE PELIUBIIEMY
CUTyallMI0  WJM  BBIIOJIHUBIIEMY  3aJaHue, He
IMOoKa3aBIIEMY 3HAHUA y‘Ie6HOFO Marcepuajia B paMKax
OCHOBHOM JUTEPATYypHl, PEKOMEHJOBaHHBIX
POTPaMMOI Kypca K COOTBETCTBYIOIIEMY 3aHSTHIO, a
TaKXKe  3HaHMA  [POHJAEHHOro  MaTepuana;  He
BJIAACIOICMY HOHﬂTHﬁHO-TepMI/IHOHOFI/I‘IeCKI/IM
anmaparoM y4eOHOro Kypca; JE€MOHCTPUPYIOIIEMY
HCYMCHHC BBIIIOJHATL MPAKTUYCCKUC 3aJlaHud, IIpU
3TOM HCHOJb3Ys CIOBA-MAPA3UTHI, )KAPTOHHBIE CJIOBA U
BBIPAKEHHUS, HE K MECTy  yHoTpeOasieMbIX
MHOCTPAHHBIX CJIOB, MJIM OTKa3aBIIeMycs OT OTBETA.

IToaroroBka npoeKkTa 10KyMeHTa:

5 GamioB JIOKYMEHT O(OPMIIEH B COOTBETCTBHH C
coOmo/ieHeM TpaBwil  OQOpPMIIEHUS JJOKYMEHTOB,
ycranoBieHHslx ['OCT P 7.0.97-2016, mnpaBwibHO
omnpeneNeH W pa3MelleH  Halop  peKBHU3HTOB,
COOTBETCTBYIOIIUX KaXJIOMY BUy JOKYMEHTA.

IIpu pyxonucrom cnocobe no02omosku OOKyMeHma
paboTa  BBINOJHEHa  aKKypaTHO,  pa300p4MBBIM
MOYEpKOM U O€3 oMapoK.

B anexmponHom 6ude NOKYMEHT TOJTOTOBIIEH B
TEKCTOBOM penakrope «MaiikpocopTt Bopm».

4 Gamma JOKyMEHT O(QOpMIIEH B COOTBETCTBUU C
coOmo/ileHeM MpaBuwil  OQOPMIIEHUS JJOKYMEHTOB,
ycranoBiaeHHslx ['OCT P 7.0.97-2016, HeTouHO
OIpeeIIeH WIH pa3MelieH 1 PEKBU3UT,
COOTBETCTBYIOIIMX KaXJIOMY BUJYy JOKYMEHTA.
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IIpu pyxonucrom cnocobe no02omosku OOKyMeHmda
paboTa  BBIOJHEHa  aKKypaTHO,  pa30op4HMBBIM
IIOYEPKOM U 0€3 TOMAPOK.

B anexmponnom 6ude AOKYMEHT MOJATOTOBJIEH B
TEKCTOBOM penakrope «Maiikpocopt Bopm».

3 Gamna noKyMeHT O(OpMIIEH B COOTBETCTBHH C
coOmoieHeM mpaBwil  OQOPMIIEHUS JTOKYMEHTOB,
yctanoBiieHHeix ['OCT P 7.0.97-2016, HeTouHO
ONpeeNieHbl  WIM  pa3MEIleHbl 2  pEeKBU3UTA,
COOTBETCTBYIOIIUX KaXJIOMY BUIY TOKYMEHTA.

Ilpu pykonucnom cnocobe no02omosKku 0OKyMeHma
paboTa BbIMIONHEHA pa30OpYMBBIM MOYEPKOM, HO C
MOMapKaMHU.

B onexmponnom 6ude AOKYMEHT MOJATOTOBJIEH B
TEKCTOBOM peaakTope «MaitikpocodTt Bopay.

2 Oamta JTOKyMEHT OQOpMJIEH C HapYIICHUSIMU
npaBuwil  OGOPMIIEHHS JOKYMEHTOB, YCTaHOBJIEHHBIX
I'OCT P 7.0.97-2016, HeTouyHO ONpeAETCHbI WU
pa3MeIieHbl 3 PeKBU3HUTA, COOTBETCTBYIOIIMX KAXKIOMY
BUJYy JOKYMEHTA.

Ilpu pykonuchom cnocobe noo2omosKu OOKyMeHma
paboTa  BbIIIOJIHEHA  HEpPa30OpUYMBBIM  MOYEPKOM,
C MOMapKaMH WJIN UCIPABICHUSIMHU.

B onexmponnom 6ude AOKYMEHT MOJATOTOBJIEH B
TEKCTOBOM penakrope «Maiikpocopt Bopm».

A Taxke eciu paboTa HE TpENCTaBlieHA WU HE
BBITIOJIHEHA.

Cxema:

5 OamioB paboTa BBHINOJIHEHA MPAaBUIBHO H
MCUEPIIBIBAIOIUM 00pa3oM CTPYKTYpUpPOBAHbI YacTH
4yero- MO0 IO OTHOUICHHWIO K IEJIOMY, MPaBHUIBHO
onpenieneHbl M O00O3HAYEHbl B3aUMOCBA3M, paboTa
BHIIIOJIHEHA  PYKONHCHBIM  CIIOCOOOM  aKKypaTHO,
pa3bopUYMBBIM MTOYEPKOM U O€3 MOMAPOK;

4 OGamna paboTa BBINOJIHEHA MPAaBUIBHO WIH C
HE3HAUYUTENbHBIMU HETOYHOCTSIMH CTPYKTYPUPOBAHBI
YacTH dYero- JUOO 1O OTHOUNICHHIO K IEJIOMY,
NpPaBUIBHO OMpeeNeHbl 1 0003HAaYeHbl B3aMMOCBS3H,
paboTta BBIMIOJITHEHA  PYKOIHUCHBIM croco6om
aKKypaTHO, pa300pUMBBIM TOYEPKOM U 0€3 IOMapoK;

3 Oamna paboTa BBHITIOJHEHA C HETOYHOCTSIMH
CTPYKTYPHUPOBAHBI YAaCTH Y€ro- JUOO0 MO OTHOIIEHUIO K
nenomy (menee 50% o0néMa pabOThI), ¢ HETOYHOCTSIMHU
omnpeneneHbl M 00O3HAYEHbl B3aUMOCBA3M, padboTa
BBHINIOJTHEHA PYKONMMCHBIM CHOCOOOM  pa30opuMBBHIM
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MOYEPKOM, HO C TOMApPKAMH;

2 Gauia HENMPaBHIBHO CTPYKTYPUPOBAHBI YaCTH YETO-
1100 10 OTHONICHHUIO K 1enomMy (O6ombine 50% oObema
paboThl), OMMOOYHO OmNpeAesieHbl W 0003HAYCHBI
B3aMIMOCBSI3M, pa0oTa  BBHINOJHEHA  PYKOMHCHBIM
crocoOoM Hepa30opYHMBBHIM TIOYEPKOM, C MOMAapKaMH
WIM HCIPABICHUSIMH, HE TONNAETCS MPOUYTEHUIO, WU
paboTa He IpeCTaBIeHA.

5. ®OHJ] OHEHOYHBIX CPEACTB AJI5I TEKYIIEI'O KOHTPOJIS U IJIA
IMPOMEXYTOYHOU ATTECTAIHUU (OHEHOYHbBIE MATEPHUAJIbI)

5.1. ®oHA OLEHOYHBIX CPEICTB I TeKylero KOHTpoJisi. OueHoO4YHbIe cpeAcTBa AJs NMPOBEPKHU
3HAHMH M YMEHMH.

OueHovHble cpeAcTBa /ISl IPOBEPKU 3HAHUN M YMEHM .

TeMbl 17151 yCTHOTO ONIpoca U 00CyKIeHUsI

. HopmaTuBHO-11paBOBasi OCHOBA TIOKYMEHTAILIMOHHOTO 00ECTIeYeHHs! YIIPaBICHUSI.
. TepmuHONOTHYECKAast OCHOBA TOKYMEHTAIIMOHHOTO 00ECTICUSHHSI YIIPaBJICHUSI.

. Opranuzanus ciry>k0bl TOKyMEHTAllMOHHOTO 00eCIIeYeHus YIIPaBICHHUS.

. CBsI3b IOKYMEHTAIIMOHHOTO 00eCTIeUeHUsI C PYHKITUSAMH YIIPABICHHUS.

. Tunosnorus ynpaBJIeHUECKUX TOKYMEHTOB.

. Crangaptuzanus 1 yHU(PUKAIUS YIPABIEHYECKUX TOKYMEHTOB.

. Obume TpeboBaHus, MpeIbsBIIEMbIE K JOKYMEHTAM:

- TpeOOBaHUs K CO3JaHMIO IOKYMEHTOB;

- OJIaHKU JIOKyMEHTOB;

- TpeOOBaHUs K COCTABIECHUIO U 0()OPMIIEHHUIO.

8. Jlenonmpou3BOACTBO B KaPOBOM CITyKOe.

9. JlokyMeHTHpOBaHNE BOMHCKOTO yuéTa B OpraHU3aLnH.

10. Opranuzainus 00IIero U CIeIHAIBHOTO TJOKYMEHTOO00pOTA.

11. Texunyeckoe obecrieueHue paboThl ¢ JOKYMEHTaMHU.

12. CucremaTtu3zanus ynpaBieHYECKUX JTOKYMEHTOB.

13. XpaHeHue ynpaBlIeHYECKUX TOKYMEHTOB.

NN D W

IIpakTHyeckue 3a1aHus:

1. CoctaBuTh mpOEKT Mpukaza MuHHCTEpCTBA Tpyda W COLUAIBHOM 3alllUThl HACEJICHUS
Poccuiickoit ®enepanun «O muaHe Meponpusatuii MuHMCTEpCTBa TpyJda M COLMAIBHOM 3alllUTHI
HaceneHusi Poccuiickoin  @enepauuu MO peanu3anuy  ['€HEpaJbHOTO  COTJIALICHHS  MEXKIY
00IIEepOCCUICKUMU 00BETMHEHUAMHU POQCOI030B, 00IEPOCCUHCKUMU 00bETUHEHUAMHU paboTonaTeneit
n IIpaBurensctBom Poccuniickoit @enepannu Ha 2020-2023 roapl» «BO HCIIOIHEHUE» PACHOPSIKEHUS
IIpaBurensctBa Poccuiickont ®Penepanuu 1o peanusanuu  ['€HEpalbHOrO  COIVIALIEHUS MEXAY
00IIEPOCCUICKUMU O0BETMHEHUSIMHU PO COI030B, 0OIMEPOCCUUCKIMHI 00BEIUHEHUSIMH paboToaaTeNnei
u IlpaBurensctBoMm Poccuiickoit ®enepaunu Ha 2020-2023 roawl. JononnumenvHas uHgpopmayus:
COCTAaBUTh IPOEKT IUIaHA MEpONpHUATHN MUHHCTEPCTBA TpyAa W COLMAIBHOM 3aIUTHl HACEICHUS
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Poccuiickoit @exepauuu 10 peaJM3aluy  COIVIALIECHUs, a TakKkKe JAUPEKTOpaM JenapTaMeHTOB
MuHuctepcTBa Tpyla M COUMANBbHOM 3amuThl HaceneHus Poccuiickoit ®denepanuu o0ecieunuTh
BBIIIOJTHEHUE IUJIAaHA MEPOIPUITHH B YCTAHOBJIEHHBIE CpPOKU. KOHTpoIb 3a HCHOJHEHHMEM IpUKa3a
BO3JIOKUTh Ha 3amecTuTess MuHUcTpa. [loamucan mnpuka3 MuHHCTpoOM MuHHcTEpcTBa Tpyla H
couuanabHOW 3amuTel HaceneHuss P®. Henocraromume pekBU3UTHI (aTa, HOMEP U T.J. NPUAYMaTh
CaMOCTOSITEIILHO).

2. CocrtaBuTh MPOEKT NprKaza MUHHUCTEPCTBA COIMATBHON MOMUTUKU CBeptoBcKoi obmactu «O0
o0ecreYeHnn CTalMOHAPHBIX YYPEXKICHUM COLUAIBHOIO OOCIY)XHBAaHUS HaceleHUs OMOIMOTEUHBIM
bopHIOMY.

3. Odopmute OOBACHUTENbHYIO 3allUCKy HayalbHUKA FOPUIMYECKOrO OTAena YINpaBJIeHUS
COLIMAJIbHOW IOJIUTUKM Ha HMs 3aMECTUTENs HadajdbHUKa YnpasieHus. HOpuauueckuil otnen B
COOTBETCTBHUH C NMPUKA30M HadanbHUKa YrpasieHus oT 14.10.2018 Ne 122 mospkeH ObLT IPEIOCTAaBUTH B
OTJIEN KaJIPOB MPOEKT rpaduika OTIyCKOB COTPYyAHUKOB oTaena Ha 2019 r. 22.11.2018, HO He peaCTaBuIL.
I'padux ObLT MOATOTOBJIEH U COIVIACOBAH B YKa3aHHBIM CPOK, HO HE MPEACTABIEH B OTAE] KaJpoB U3-3a
00JIe3HN CeKpeTaps IOPUINIECKOTo OTIeNna. Bee HepocTaronme JaHHbIe TPUIyMaTh CAaMOCTOS TENTBHO.

4. OdopmuTe CpOYHYIO TEJIErpaMMy, B TEKCTe KOTOPOW OT HMMEHHM 3aBedyoLero kadenpoi
COIIMAJIFHOTO TIpaBa MPOCHUTE MPEACeAATeNs pAHOHHOTO Cya MOATBEPAUTh YIacTHEe B HAYYHOM (opyme.
Bce Henocratomue ganHble (aapec, UMeHa, AaThl U T.J1.) IPUIYyMaTh CaMOCTOSITEIbHO.

5. Odopmure TenepoHOrpaMmMy, B TEKCTE KOTOPOH MPENOIaBaTeI YHUBEPCUTETA PUTIIAIIAIOTCS
Ha coBelanue MetoauueckuM ynpasieHHeM. OcTalbHble PEKBU3UTBHI HPUAYMAaTh CaMOCTOSATENBHO
(naTel, nepeaaBUIero, MPUHABLIETO U T.1.).

6. CocTaBUTh 3arojIOBKM JIeJI JJIsi CUCTEMAaTU3aluu JOKYMEHTOB B Jejia (€0 U €ro CTPYKTYpy
CTYJEHT IPUAYMBIBAET CAMOCTOSITENIBHO).

7. CocTaBUTh NPOEKT IEPEUHsl JOKYMEHTOB, KOTOPbIE HE MOTYT COCTABIISATh KOMMEPYECKYIO TallHy
00pa3oBaTeNbHON OPTaHU3AIHH.

8. CocTaBuTh NPOEKT NMChbMA O IepeBo/ie pabOTHHUKA.

9. CocTaBuTh MPOCKT MpHKa3a O IpHeMe Ha padoTy.

10. CoctaBuUTh MPOEKT MpHKa3a 00 OpraHU3alM¥ BOMHCKOTO Y4€Ta B OpraHU3alty.

5.2. ®oH/x OCHOYHBIX CPEICTB JJIsl IPOMEKYTOYHOM aTTeCTallu.

dopMa MPOMEKYTOUHON aTTECTALUN — 3a4ET.

Crpykrypa 3auéra:

3auét npoBoauTcs no 6mineraMm. Kaxplil OuieT coaepKur:

l.TeopeTnyeckuii BOMpoc — MaKCUMYM 5 OaJuioB.

2.MpaKTUYECKOE 3aJlaHue — MAKCUMYyM 5 OaJuIoB.

HroroBasi omeHka onpezaensercs Kak cpegHee apu(MeTHUeckoe OTBETOB Ha 3a/laHue ¢
OKPYTJICHHEM CpeHeN apu(MEeTUIECKON OIEHKH JI0 IEeJION IU(PHI.

. OLIEHKA «HE 3aUTeHO» - 2 Oaa;
. OILICHKA «3aYTEHO» - OT 3 110 5 6aJIoB.
Teopernyeckne BONpochbl:

1. HopmaruBHble mpaBOBbIE U BEJOMCTBEHHbBIE AaKThl JIOKYMEHTALIMOHHOIO OOecreyeHus
yIipaBiieHUs (pelepatbHOTO YPOBHS

2. TocynapcTBeHHbIe CTaHAapThI u UHCTPYKTUBHO-METOANYECKHE JTIOKYMEHTBI
JOKYMEHTAI[HOHHOT'0 00eCTIeYeH s yIIpaBICHUs
[IpaBoBBIE OCHOBBI ANEKTPOHHOTO JOKYMEHTOOOOpOTa
JlokyMeHT, uH(popMalus, Kiaccuukarus JT0KyMEHTOB
CriocoObl TOKYMEHTUPOBAHHUS, HOCUTEIN UH(OpMaLIK
@DYHKIMH yIPaBIEHYECKOIO JOKYMEHTA
YHudukanus u cTaniapTU3aus J0KyMEHTOB. Y HUPHUIIMPOBAHHbIE CUCTEMBI JJOKYMEHTAIUU
OOu1re TpeOoBaHUS K CO3/JaHUIO JJOKYMEHTOB
. PexBu3uThl 1oOKymMeHTa
10. bnanku TOKyMEHTOB

©END O AW
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11. Odopmienue nat

12. O6menpunsThie cokpamieHus. [IpaBmna rpagudeckoro COKpaIieHus CJIoB

13. Odopmnenue unpoBoit nHpopMaHU

14. OpraHuzalimoOHHO-TIPAaBOBBIE JOKYMEHTHI

15. PacnopsinurenbHble TOKYMEHTBI

16. MudopmanmoHHO-CIIPaBOYHBIC TOKYMEHTHI

17. TpeOGoBaHus K A3bIKY U CTUJIIO YIIPABJIEHYECKUX TOKYMEHTOB

18. DTuHKeT 1enoBO MepenucKu

19. TlonsTue nokymeHToobopoTa. Bxoasiue, HCXoasIie U BHYTPEHHUE TOKYMEHTBI

20. Paccmorpenue nokyMmeHToB. [Ipuém u nepBuyHast 06paboTKa BXOASIIUX JOKYMEHTOB.
21. Perucrpanusi ¥ KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB

22. NudopmannoHHo-cripaBoyHas padbora

23. TpeboBaHus K OpraHU3alliy XPaHSHHsI UCIIOJIHEHHBIX JOKYMEHTOB. HoMeHKmatypa aen
24. TpeboBanus K GOPMHUPOBAHUIO LT

25. DxcrepTH3a HEHHOCTH JOKYMEHTOB M IIOJTOTOBKA € K ApXUBHOMY XPaHEHHIO

26. Ilonarue KOHGUACHIMATHLHOTO JOKYMEHTA

27. TlpaBuna paboTbl ¢ KOHPUASHIMATLHON HHPOPMAITUEH.

28. Texuuueckue cpeacTa pabOThI C TOKYMEHTaMU

29. KomnbroTepHast MOArOTOBKA JOKYMEHTOB.

IIpakTnyeckue 3agaHus:

1. B cootrBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B YIJIOBOM PacHOJIOKEHUU PEKBU3UTHI 00,
09, 10, 11, 13, 18, 22, 25.

2. B cootserctBuu ¢ 'OCT P 7.0.97-2016 pacctaBuTh B YIJIOBOM PacloiOKeHUU peKBU3UTHI 01,
03, 11, 12, 13, 15, 16, 19.

3. B coorBerctBum ¢ 'OCT P 7.0.97-2016 paccraButh pexBu3uthl 02, 06, 09, 12, 15, 23, 29, 30.

4. B coorserctBuu ¢ 'OCT P 7.0.97-2016 pacctaBuTh B IpOAOIBHOM PACIOIOKEHUN PEKBU3UTHI
02, 05, 08, 13, 18, 21, 24, 29.

5. B cootrBerctBuu ¢ 'OCT P 7.0.97-2016 paccTtaBuUTh B IPOJIOJIBHOM PACIIONIOKEHUHN PEKBU3UTHI
01, 05, 08, 09, 10, 11, 17, 18, 22, 21.

6. B coorBerctBum ¢ [OCT P 7.0.97-2016 paccraButh pexBusuth 01, 04, 10, 13, 17, 25, 26, 29.

7. B coorBerctBuu ¢ 'OCT P 7.0.97-2016 pacctaBUTh B IPOJIOIBHOM PACIOIOKEHUN PEKBU3UTHI
02, 05, 10, 11, 21, 23, 27, 29.

8. B cooterctBum ¢ [OCT P 7.0.97-2016 paccraButh pexBusutsl 02, 05, 10, 11, 12, 20, 21, 23.

9. B cootercteuu ¢ [OCT P 7.0.97-2016 paccraButs pexBusuthl 03, 07, 10, 12, 16, 24, 27, 30.

10. B cootBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B YTJIOBOM PacHOJIOXKEHUN PeKBU3UTHI 03,
07, 10, 12, 17, 23, 26, 30.

11. B cootBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B YTJIOBOM PacHOJIOKEHUN PeKBU3UTHI 04,
06, 08, 17, 19, 22, 28, 30.

12. B cootBerctBuu ¢ OCT P 7.0.97-2016 paccTaBUTh B YTIIOBOM PaCHOJIOKEHUN PeKBU3UTHI 05,
08, 09, 13, 17, 18, 20, 23.

13. B cootBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B POJOIBHOM PACHOI0KEHUN PEKBU3UTHI
02, 04, 11, 15, 18, 25, 26, 27.

14. B cooterctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B POJOIBHOM PACHOI0KEHUU PEKBU3UTHI
01, 04, 10, 14, 17, 25, 26, 29.

15. B cootBerctBum ¢ [OCT P 7.0.97-2016 paccraButh pexBusutsl 03, 04, 11, 19, 21, 25, 27, 29.

16. B cooterctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B MPOJOIHHOM PACTIOIOKECHUN PEKBH3UTHI
01, 04, 10, 11, 17, 23, 25, 27.

17. B cootBerctBum ¢ [OCT P 7.0.97-2016 paccraButh pexBusuth 01, 02, 03, 05, 07, 15, 16, 19.

18. B cootrBerctBuu ¢ OCT P 7.0.97-2016 paccTaBUTh B YTIIOBOM PacHOJIOXKEeHUN peKBU3UTHI 01,
0,4, 10, 14, 17, 21, 25, 30.
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19. B cootBerctBuun ¢ 'OCT P 7.0.97-2016 paccTaBUTh B MPOJOIBHOM PACHOI0KEHUN PEKBU3UTHI
03, 05, 10, 13, 15, 25, 28, 30.

20. B cootBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B YIIIOBOM PACHOJIOXKEHUN PeKBU3UTHI 01,
02, 03, 04, 08, 13, 16, 23, 24, 25.

21. B cootBerctBumu ¢ [OCT P 7.0.97-2016 paccTaBuTh B J1I000M pPacoOIOKEHUU PEKBU3UTHI 02,
05, 08, 10, 13, 14, 15, 28.

22. B coorBerctBuu ¢ 'OCT P 7.0.97-2016 paccTtaBUTh B IPOIOJIBHOM PACIIONOKEHUH PEKBU3UTHI
04, 07, 11, 12, 21, 23, 27, 29.

23. B cooterctBuu ¢ [OCT P 7.0.97-2016 paccraButs pexBusuthl 01, 05, 08, 11, 17, 20, 25, 26.

24. B cootBerctBum ¢ 'OCT P 7.0.97-2016 paccraButs pexBu3utsl 01, 05, 07, 11, 13, 20, 23, 25.

25. B cootBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B YIIIOBOM PACHOJIOKEHUN PEKBU3UTHI 02,
05,11, 12, 17, 25, 27, 29.

26. B cootBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUTh B YIIIOBOM PACHOJIOXKEHUN PeKBU3UTHI 01,
05, 13, 09, 10, 11, 12, 15, 18, 22, 24.

27. B cootBerctBuu ¢ 'OCT P 7.0.97-2016 paccTaBUThL B YIJIOBOM PaCIOIOKEHUN peKBU3UTHI 01,
04, 10, 12, 13, 20, 25, 29.

28. CocTaBWTh TUYHOE 3asBJICHHE O pUEME Ha padoTy.

29. CocTaBHTH CIYX)EOHYIO 3aMKUCKY O MOOUIPEHUN PaOOTHHKA.

Kpurepun oueHuBaHusi 0TBETA HA TEOPETHYECKHH BOIIPOC:

5 OamioB cTaBUTCS OOydaloIEeMycs, IOKa3aBIIEMy 3HAaHUA Y4YeOHOro Mmarepuajla B paMKax
OCHOBHOH U JIONOJHUTENIBHOM JIUTEPaTyphl, 3aKOHOIATENbCTBA, PEKOMEHA0BAaHHBIX MPOrpaMMoOi Kypca K
COOTBCTCTBYIOLICMY 3aHATHUIO, a TAKKC CHCTCMATHU3UPOBAHHLIC 3HAHUA HpOfII[CHHOFO Marcpuralia,
JE€MOHCTPHUPYIOLEMY KYJIbTYPY y4acTHs B 0OOCYKAEHUH 110 MPOOIEMHBIM BOIIPOCAM M3ydaeMOi TeMbl (B
TOM YUCJIC YMCHUEC BCCTHU JHUAJIOT, BEICKA3bIBATh U aPryMCHTHPOBAHHO OTCTaAUBAaTh CBOIO HO3I/IHI/IIO) " npu
3TOM CBOOOJHOE BJaJ€HHE NOHATUHHO-TEPMHMHOJIOTHYECKUM alapaToM Yy4eOHOro Kypca, a TaKke
M3JIOKHUBIIEMY OTBET JIOTHYHO, IIOCJIENOBATEIBHO, TOHSATHO, O€3 HCIIONB30BaHHS CIIOB-TIAPA3UTOB,
’KAPTOHHBIX CJIOB, HE K MECTY YNOTpeOIsieMbIX MHOCTPAHHBIX CIIOB,;

4 Oayia cTaBUTCS 00y4aroleMycs, OKa3aBIlleMy 3HaHHs y4eOHOro MaTepuaia B paMKax OCHOBHOM
JUTEpaTyphl, JAETAlOIUM CChUIKM Ha 3aKOHOJATEIbCTBO, HO 0€3 MX KOHKpeTH3allMd M aHalu3a,
JOMYCKAIOMIEMY HETOYHOCTH TP PACKPBITHH TEOPETUYECKOro Marepuaiga, HO CHOCOOHOMY K
CaMOCTOSITENIbHOW ~ KOPPEKTHPOBKE TPH HE3HAYUTEIBHOM y4acTUM IpenojaBareis, a Takke
H3JI0OKUBIIEMY OTBET IMOHATHO, 0€e3 HCIIOJIL30BaHUS CJIOB-IIApa3ruTOB, XAPTOHHBLIX CJIOB, HC K MCCTY
yIOTPEOIAEMBIX HHOCTPAHHBIX CIIOB;

3 bayuta cTaBuTCs 00yYarOMIeMycs, TOKa3aBIIeMy 3HaHUS Y4eOHOTO MaTepraja B paMKax OCHOBHOM
JIUTepaTypel 06€3 CChUIOK Ha 3aKOHOJATENbCTBO, 0€3 MX KOHKPETHU3alMU U aHajau3a, JOMYCKAIoLIeMy
HETOYHOCTH TPU PACKPBITHH TEOPETHYECKOTO Marepuaia, HO CHOCOOHOMY K CaMOCTOSITEIbHOM
KOPPEKTHPOBKE MPHU HE3HAYUTEIHHOM Y4acTHM IpernojaBaress uepe3 1-2 HaBOJAIIMX BOIPOCA, a TAKKe
H3JI0OKUBIIEMY OTBET IMOHATHO, 0€e3 HCII0JIL30BaHUS CJIOB-TIapa3nuTOB, KAPTOHHBLIX CJIOB, HC K MCCTY
YIOTPEOIAEMBIX HHOCTPAHHBIX CIIOB;

2 Oayta CTaBUTCS CTYJIEHTY, OTKa3aBIIEMYCsl OTBEYATh, a TAK)KE aBIIEMY HENPAaBUIIBHBIN OTBET Ha
BOIPOC, T.€. CTABUTCS 00yYaroLIeMycsl, TOKa3aBIIeMy OTCYTCTBHE 3HAaHUI yueOHOTro MaTrepuaia B paMKax
OCHOBHOM JTUTEpaTyphl, HE3HAHKME 3aKOHOIATEIILCTBA, HEOTBETHBINEMY Ha 3 1 0oJiee HaBOISAIIMX BOIIPOCA
IpernoiaBaTelis, a TakkKe M3JI0XKUBIIEMY OTBET HEJIOTMYHO, ¢ OOJBIIMM KOJIMYECTBOM CIIOB-TIApa3UTOB,
KAQpTrOHHBIX CJIOB, HE K MECTY y1'IOTp66J'I$[eMI)IX HHOCTPAaHHBIX CJIOB.

Kpurepun onieHuBaHNS NPAKTUYECKOTO 32 JaHUS:
5 6ayIoB CTaBUTCS 00yYaroIEMycsi, IPaBHIIBHO PACCTaBUBILIEMY BCE PEKBM3HUTHI U MPABUIBHO MX
Ha3BaBILIEMY; 3aJaHHE BBIIIOJHEHO B COOTBETCTBUU CO BCEMU HOPMATHUBHBIMU JOKYMEHTaMH.
4 Gamna craBUTCS OOydarouiemycs, AONYCTHBIIEMY | oOmHOKYy NpH pacCTaHOBKE M IMPABUIBHO
Ha3BaBILIEMY BCE PEKBU3UTHI.
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3 Oamta craBUTCS 00ydYaromemycs, TOIMYCTUBIIEMY 2 OIIMOKH IMPH PacCTAaHOBKE M 2 OUIMOKHU B
0003HaUYCHUH PEKBU3UTOB.

2 Oamra craBuTcs oOydwaromemycs, JOMyCTHBIIEMY 3 u Ooinee OmHOOK TPU PacCTaHOBKE
PEKBH3HUTOB U 3 1 OoJsiee omMOOK MPH 0003HAYEHUH PEKBU3UTOB, A TAK)XKE CTABUTCS OOydaromeMmycs, He
BBIITOJTHUBIIEMY 33J1aHUE WIIM OTKA3aBILIEMYCS OT OTBETA.

OtBeTbl  0OOy4arOmMXCSl  OICHMBAIOTCA IO  YeThIpeXOampHOW ImKajge oT 2  OayuioB
(«HEYIOBIIETBOPUTEIBHO») 10 5 0A/IOB («OTIUIHOY).
HToroBas oneHKa onpenesisieTcs: Kak cpeaHee apugMeTH4YecKoe 32 OTBET HA KaXK/IbIi BONPOC
€ OKpYIJIEHUEM cpeHeii apupMeTH4ecKoil OLeHKH 10 HeJaoi Hu@pbl.
® OIICHKA «HE 3a4TE€HOY - 2 Oasia.
e OIIEHKa «3a4YTeHO» - OT 3 10 5 0asIoB.
B cinydae cniopHO¥ OLIEHKH TperojaBareib NPUHUMAET PElIeHUE ¢ Y4ETOM Pe3yJbTaToOB pabOThI
00y4aroIerocsi B CEMECTPE U €ro TeKyIlel yCreBaeMOCTH B CEMECTpe.

6. METOAUYECKOE OBECIIEYEHUE 1 OBOCHOBAHUE PACYETA BPEMEHH
BHEAYJIUTOPHOU CAMOCTOATEJIBHOU PABOTbBI OBYYAIOIIINXCA

BaeaynuropHas (camocrosiTenibHas) paboTa OO0y4arommxcs — 3TO BHJ y4eOHOW NeATENbHOCTH,
npeaHasHauYeHHBIN U TPUOOPETEHUs OOIEKYIbTYPHBIX KOMIIETECHIHHA B 00bEMe U3ydaeMoi
muctumuHel corigacHo TpeboBanusiMm OI'OC CIIO, KOoTOpbIN BBIMOIHSIETCS CTYIEHTOM WHIUBUIYaTBHO.

Bueayauropnas (camocrosiTeNbHas) paboTa IpOBOAUTCS C LIEIIBIO:

— ¢opMupoBaHUs OOIIUX KOMIIETEHIIHIA;

— pacIIMpeHus, CHCTEMATHU3alUU 1 3aKPEIUICHUS TOTYYCHHBIX TEOPETHUECKUX 3HAHUN M MPAKTUYECKUX
YMEHUI 00y4aromInXxcs;

—  (opmupoBaHusT ~ CaMOCTOSITEJIBHOCTH  MBIIUJICHUS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
COBEPIICHCTBOBAHUIO U CAMOOPTraHU3aLINU;

— OCMBICIICHUS ¥ 3aIIOMHHAHUS TMTHTBUCTHYECKUX TIOHSATHIH U TEPMHHOB;

— pa3BUTHS UCCIIEOBATENILCKUX YMEHUH U HAaBBIKOB;

— (GOpMHpOBaHUS YMEHUH HCIIOJIF30BaTh HOPMATHBHYIO, TPABOBYIO, CIPABOYHYIO TOKYMEHTAIHIO W
CHEHAILHYIO IUTEPATYPY;

— pa3BUTHUS TBOPUYECKOW MHUIIMATHBBI H CAMOPEaTH3aAIHH.

BueaynutopHas (camocTosiTeNbHasi) paboTa MO JAWCHUIUIMHE  BBINOJHSAETCS MO 3aJaHHUI0
mpernojiaBaTensi, HO 0€3 ero HEeMOCPEICTBEHHOTO ydacTus. llepex BBITONHEHHEM OOyYarOIIUMUCS
BHEAyJAUTOPHOW pabOThl MpenojaBaTeib MPOBOAUT MHCTPYKTAX IO BBINOJIHEHUIO 33JaHUS, KOTOPBIH
BKJIIOYAET IIeNb 33/aHUs, €r0 COJIEp)KAHWEe, CPOKH BBIIIOJHEHHUS, OPHEHTHUPOBOYHBI 00BEM paboTHI,
TpeOoBaHUs K pe3yabTaTaM paboThl, KpUTEPUU OLICHUBAHUSA Pe3yabTaTa.

MarepuanbHO-TEXHUUECKOE M HMH(POPMAIMOHHO-TEXHUYECKOEe oOOecleyeHne BHeayIUTOPHOMN
(camocTosATENHHOM) pabOTHl 00YJAIOITUXCS BKIIIOYAET B CEO0s:

— OMOIMOTEKY € YUNTAIBHBIM 3aJI0M, YKOMIUIEKTOBAaHHYIO B COOTBETCTBHH C CYIIECTBYIOIIUMH HOPMaMH;
— 2JIEKTPOHHO-OMOMoTeunbie cuctembl (OBC) Kak COBOKYMHOCTH HCIOJIb3YEMbIX B 00pa3zoBaTEIbHOM
nporecce IEKTPOHHBIX JOKYMEHTOB, OOBEAMHEHHBIX 0 TEMAaTHUYECKUM U LEJIEBBIM NpPU3HAKaM, M
cooTBeTcTBYyOMMX BceM TpedoBanusM OI'OC CITO HOBOTO TOKOJICHHS.

— KOMITBIOTEPHBIE KIACChl ¢ BO3MOXKHOCTBIO paboThl B IHTEpHET;

— ayIUTOPHH JUTS KOHCYJIbTAI[HOHHOH JeATEIIEHOCTH;

— OCHOBHYIO U JIONIOJHUTENBHYIO YUEOHYIO M YUeOHO-METOANYECKYIO JIUTEPATYPY.

BreaynuTopHas (camocTosiTenbHas) paboTa 3alulaHMpPOBaHA MCXOS U3 00BEMOB MaKCUMaTbHOM
Harpy3ku M o0si3aTesibHON y4eOHOH Harpy3ku. OOmuit 00beM BpeMeHH, OTBOJIUMBIN Ha BHEAYJAUTOPHYIO
(camocTosATeTbHYIO) paOOTy CTYACHTOB, OMpPENENICH KaKk pPa3HUIlA MEXIYy MaKCUMaJIbHBIM O00BEMOM
BpPEMEHH, OTBEIEHHBIM Ha TEOpeTHYecKoe OO0ydeHHEe B IIeJIOM, 1 0ObEMOM BPEMEHH, OTBEJACHHBIM Ha
00s13aTeNbHYI0 YUeOHYIO Harpy3Ky.
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[To ydeOHOMY mIaHy 00BEM BHEAYTUTOPHOU (CAMOCTOSITENTLHOW) pabOTHI IO IUCIUTUIMHE
«/loxymeHTanmonHoe oOecrieueHrne YIpaBICHUS»  COCTABISIET 58 4YacoB s 3a04HOi  (opMbl
o0yueHusl.

Buapl camocTosiTebHON paboThI, UCIOIB3yeMbIE B paMKaxX JUCIHMILIMHBI, IPUBEICHBI B padoyei
porpaMMe JUCHUILIIHHBI «J|0oKyMEeHTalmOHHOE 00eCTICUeHUE YITPaBICHUS.

Hopmbl BpeMeHM Ha BbINOJHEHHE 00Y4YalONIMMUCH 3aJlaHUH BHeAyJIMTOPHOIl CaMOCTOSITEIbLHOM
padoThl 115 32049HOi GopMBbI 00yUeHH s

3amaHusi 1J1sl CAMOCTOATENBHOT Mpumepunas Onucanmne
padoThI HOpPMa BpeMeHU

Pazpabotka mrabyiona u 3 yaca IMouck  wHbopMamuu  UII  COCTABICHUA
CTPYKTYpBI TEKCTa JIOKyMEHTa,  HM3y4eHHE  JICKIMOHHBIX M|
OpTraHU3aIMOHHO- PEKOMEHJOBAaHHBIX ~ MarepuaioB. M3yueHue
PacHopsSITUTENBHOTO  JOKYMEHTa 00pa3ios JOKYMEHTOB. CocraBnenue
B 2JIEKTPOHHOM BHJIE. 11a0JoHa.
[ToaroroBka K ycTHOMY ompocy | 4 4aca Ha Kaxzaoe | AHanmu3 MHGOPMalMKM 10 33JaHHOH TeMe,
(TMCKycCHMU) Ha MPAaKTHYECKOM | MPAKTHYECKOE | M3YyYCHHE PEKOMEHIOBaHHBIX u
3aHATHU 3aHATHE (BCETO 8 | JIOMOJHUTENBHBIX HCTOYHUKOB IO TEME.

qaca) CocraBnenue nepeyHs BOIIPOCOB,

H606XOI[I/IMBIG JJIs1 BBIHCCCHHA Ha O6CY)KI[CHI/IG,
KOTOPBIC HC YIAJIOCh YSICHUTH CaMOCTOATCIILHO

CocraBnenue  [lomoxenuss o 10 yacos [louck  wHbOpMaUu TO  COCTABICHUIO

CTPYKTYPHOM I10/Ipa3/IeIIeHUH JIOKYMEHTOB. BuumarensHoe U3y4EHUE
o0pas1oB JIOKYMEHTOB. CocraBnenue
nokymenrta. [IpaBka  goKymMeHTa  mociie
POBEPKHU.

CocraBiieHne JTUYHOM KapTOUKU 10 gacoB [louck  wHpoOpManmum 1O  COCTABIICHUIO

¢dopmbr T2 JIOKYMEHTOB. BHumarensHOE U3Yy4YEHHE
o0pasiioB JIOKYMEHTOB. CocraBnenue
nokymenrta. IIpaBka  gokymeHTa  mocie
MIPOBEPKH.

CamocrosarenbHass  pabora ¢ | 3uacaHaTeMy | AHanu3 uHGOpMAMM 1O 33JaHHOW TeMe,

PEKOMEHIOBAHHOM JINTEPATYPOU (Bcero 27) HU3y4YCHUE PEKOMEHI0BAaHHBIX u

JOTIOJIHUTENBHBIX ~ MCTOYHMKOB IO  TEME.
VYscHenue nHGopMaIui.

Hroro: 58 yacos
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